
 

                  

                 Going your way 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

BID SHEETS 
 



THE LONG ISLAND RAIL ROAD

DEPUTY CHIEFSTORES OFFICER_ STORES OPERATION &
MATERIALS

November 2r20t6

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM

SENIORITY ROSTER OF CLERICAL FORCES;

NOTI.CE OF AìryARDS

BULLETIN # POSTTTON EMPLOYEE EFFECT.IVE DATE

P&L24s0 Stores Truck Driver
ESA-- Permanent
(E.Schinella)

NO tsIDS RECEIVED

PeJ-245l trVæehouse Person
'Warehouse 15 ShoP Floor
V arious/Various Permanent
(D. Chernoff)

NO BIDS RECEIVED

P&L24s2

P&L24s3

PeL2454

POSTED:9:00 AM
November 2,2016

Assistant Warehouse Person NO BIDS RECEIVED

Temporary (R. Rooco)

Wa¡ehouse Person David LoYed

Temporary (A Okolo)

Assistant Warehouse Person Bryan Aoca¡di

Warehouse l5 ShoP Floor
Permanent (T. Hinrichs)

Elvin Vazquez

DeputY Chief Stores Offi.ce-r

Stoies OPeration & Materials 
'

Procurement & Logistics Department

fitgl16

1119l16



RE.ADVERTISEq

THE LONG ISLAND RAIL ROAI)
DEPUTY CIIIEF' STORES OFFICER _ STORES OPERATION & MATERIÄLS

BULLETIN NO. P&L - 2455

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENORITY ROSTER OT'

CLERICAL F'ORCES:

POSITION:

LOCATION:
TOUR OF DUTY:
REST DAYS¡
n¿,rB ox'PAY:

DUTIES:

REQUIREMENT:

Bids for the following position in the organization of Purchæes and Materials will be ac'oepted by the OfÏicer

named below until tfr" 
"to." 

of businessãn Fridav. November 11. 2016. Bids can be fa:red to Ext' 3279 ot

se,nt via interoffice mail to MC: 3131

Assistant Worehou¡e Per¡on (R. Redmond) - Temporary

RE-ADVERTISED (P&L - 2432)

Hillside
7:30 AM - 3:30 PM
Saturday & SundaY
$31.406 Per hour

Mustbe qualified to operate all material handling equípmenl. Must

be able to operate a flóor scrubber. Must be familiar with all materials.

Must be aOÈ to load and unload trucks by forklift/hand, Must do all

g.n..tl labore¡'s work, such as sweeping, ing

material, Must possess a minimum Class r'q

License. Will be required to complete a I

Perform all other related duties as assigned.

Approved safety shoe Agreementto be furnished by the

uåptuy.". Under the , the following i'formation must be

incÎudä¿ on LIRR bid -88: senìority date' cunent position' date

awarded current position.

Elvin Vazquez
Deputy Chief Stores Officer
Stores Operation & Materials

Procurenrent & Logistics Department

POSTED: 9:00 AM
November 2,2016



RE.ADVERTTSEI)

THE LONG ISI,AND RAIL ROAD

DEPUTY CHIEF STORES OFFICER _ STORES OPERATION & MATtrRIALS
BULLETIN NO. P&L -2456

To ALL EMPLoYEEs INcLUDED IN coNSoLID¿,îpO SYSTT]M SENIORITY OF CLERICAL

FORCES:

Bids for the following position in the organization of Purchases and Materials will be acceptedlV t¡e- Officer

named betow until thÉ älose of business-on Friday. Ngvember 11. 2016. Bids can be faxed to Ext. 3279 or sent

via interofftce mail to MC: 3131.

POSITION:

LOCATION:
TOUR ON'DUTYI
REST DAYS:
RATE OF PAY:

DUTIES:

REQUIREMENTS:

POSTED: 9:004M
November 2,20t6

(E S"
&L- 351,2354,2359,2367,

,2390 2403,2407,2410,2412,

2421,2434,2440 &2450)
Dast Slde Access Glendale (S4-02 72nd Dr.)

7:30 AM-3:30 PM
Saturday & SundaY
$ 32.846 per hour

Must be qualified to operate all tYPes of gasoline driven vehicles including hucks

with lifts and booms, automobiles and all material handling equipment. Must be

physically able to assist in the loading and unloading of all types of material and

equipment that the needs of service require' Must hold a New York State Class
..8'CDL license with FIAZMAT endorsement with no air brake restrictions,

Must be familiar with emergencY truok maintenance and inspection ptocedures as

instigated by New York State and the ComPanY. Will be requited to oPerate two-

way radio equipment and be familiar with the New York City and State roads,

highways and expresswaYs as they relate to the Long island Rail Road's property.

Approved s with to be furnished by the

"mploy".. 
iveTl ing information must

be included form date' currentposition'

date awarded current Position.

Elvin Vazquez
Deputy Chief Stores Offrcer
Stores OPeration & Materials

Procureme¡rt & Logistios Department



RE.AD@
THE LONG ISLAND RAIL ROAI)

DEPUTY CHIEF STORES OFFICER - STORES OPERATION & MATERIALS

BULLETIN NO. P&L .2457

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENORITY OF CLERICÄL

FORCES:

Bids for the following position in the organization of Purchases and Materials will be accepte<l by the ofnicer

named below until the close of business on Fridav. November 11. 2016' Bids can be fa;<ed to Ext' 3279 or sent

via interoffroe mail to MC: 3 131.

POSITION:

LOCATION:
TOUR OF DUTY:
REST DAYS:
RATE OF PAY¡

DUTIES:

REQUIREMENTS;

POSTED: 9:00 AM
November 2,2016

W¡rehouse Person - (D. Chernof$ - Perm¡ncnt
RE-ADVERTISED (È&L - 2423, 2436, 2441, 2446 & 2451',)

Hillside Warehouse 15 ShoP Floor
Various
Various
$33.632 per hour

Must have functional knowledge of all Stores administrative activities, forms and

docurnenfs, including general familiarizatiõn with the entire LIRR procurement

rträ. føurt Ur prJfñient in WMS operations and perform'all appropriate input'

Must perform general housekeeping in area of assignment'. Must be able to

conduct onrrulf io a businesslit" f*nioo in all oral and written communications'

À¿urt U" qualified to perform the specific method of operation pertinent to the

various mïterial distribution statiois regarding receiving, storing.and shipping,

issuance of material and other related ¿uties. Must have knowledge of all the

official documents, (i.e. MP-l51, MW-121, SK-35, etc.), concerning the charge

out of material including propü executio ,. Must be able to maintain perpetual

inventory of specified ot-*ttt of material, Must be able to lift up to 75lbs' Must be

able t;o 
-assisi 

supervision in taking . of inventory, verifying oPt of stock and

rectification of elrors.

Perform all other related duties as assigned,

Approved s Agreement to be fr¡rnished by the

,*ptoyu.. , the following information must

be included n CT-88: seniority date' current position'

date awuded cunent Position.

Elvin Vazquez

Pro nt



THE LONG ISLAND RAIL ROAI)
DEPUTY CHIEF STORES OX'FICER. STORES OPERATION & MATERIALS

BT]LLETINNO. P&L -2458

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENORITY OF CLERICAL FORCES

Bids for the following position in the organization of Purchases and Materials will be accepted by the- o^fficer

named below until the close of business on Frirlav. November lL 2016. Bids can be faxed to Ext' 3279 or

sent via interofftce mail to MC: 3131.

POSITION:
LOCATION:
T'OUR OF DUTY:
hnsr DAYS:
RATE OF PAY:

DUTIES:

REQUIREMENTS:

POSTED: 9:00 AM
November 2,2016

Warehouse Person - (D. Loyed) - Tcmporary
West Side Yard
8:ffi ÄM - 4:00 PM
Saturday & SundaY

$33.632 per hour

Must have functional knowledge of all Stores administrative activities, forms and

documents, inoluding general f¿miliarization with the entire LIRR procurement

.yrtq". lvtust be pro-fõient in WMS operations.and perform all appropriate input.

Must perform general housekeeping in area of assignment.. Must be able to

conduct onerelf in a businessükè fashion in all oial and written oommunications.

Must be qualified to perform the specific method of operation.pertinent to the

various mìteriat disuibution statíons regarding receiving, storing and shipping,

issuanoe of material and other related ¿uties. Must have knowledge of all the

omria documents, (i.e , MP-l51, MW-I21, sK-35, etc.), conceming the charg¡

out of material including proper óxeoution. Must be able to maintain peçetual

inurntory of specifred i*..r of material. Must be able to liftup to 75lbs. Must be

uUtr to assist supervision in taking of inventory, verifring out of stock and

rectification of enors.

Perform all other related duties as assigned'

Approvqd safety shoes in accordance with TCU Agreement

"*þtoy".. 
Under the contract effective 7l26l82,the followi

be inoiuded on LIRR bid application form CT-88: seniority

date awarded curent Position.

Elvin Vazqucz
Deputy Chief Stores Officer

Stores Operation & Materials
Procurement & Logistics Department



THE LONG ISLAND RAIL ROAD
DEPUTY CHIEF' STORES OFFICER - STORES OPERATION & MATERIALS

BULLETIN NO. P&L -2459

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENORITY ROSTER OF

CLERICAL FORCES:

Bids for the following position in the organization of Purchases and Matetials will be accepted by the Officer

named below until thóälose of business-on Frid¡v. lfovember 11.2016. Bíds can be faxed to Ext' 3279 or

sent via interoffice mail to MC: 3131.

Asslstant Warehouse Peruon (8. Accrrdi) - Perm¡nent
Hillside W¡rehouse 15 ShoP Floor
8:00 AM-4:00 PM
f,'riday & Saturday
$3f.406 per hour

Must be qualified to operate all material handling equþment. Must

be able to operate a flóor scrubber, Must be familiar with all materials'

Must be abll to load and unload trucks by forkliff/hand. Must do all 
,

general laborer's work,.such as sweeping, ing

ñraterial. Must posse'ss a minimum Class r's

License. Will be required to oomplete a

Perform all other related duties as assigned.

Approved safety shoes in accordance wi by the

r*ptoy.r. Under the Contact effective must be

inciuded on LIRR bid application form C on' date

awarded cunent position.

POSITION:
LOCATION:
TOUR OX'DUTYI
REST DAYS:
RATE OF'PAY:

DUTIES:

RDQUIREMENT:

POSTED:9:00 AM
November 2,201'6

Elvin Vazquez
Deputy Chief Stores Officer

Stores Operation & Materials
Procurement & Logistios Department



LONG ISLAND RAIL ROAD
Bulletln 07-20L6

We are accepting resumes for thc APPOINTED position of Customor Service Representative' P^lease

forward fesumes to Gabrielle Aulicino, Marragei Customer Seruice Department, mail Code 3 I 40 by

Friday, November Ll, ?016 at 5:00 PM.

POSITION: CSR - 904 (Temporary)
Custornor Serv ice Representative LOCATION: Customer Sorvice Center

(HsF)

TOUR O['DUTY: 2:00 PM - 10100 PMRATE oFPAY: 32.55s

RELIEF DÀYS: Wednesday and Thursday

JOB SUMMARY:

Responsible to provide superior customer service to the publìc, providìng accurate and up to date

information regârding all Long Island Rail Road.travel and ticket sewices.

\ilORKPERFOR]VÍED:
Listing of some specific duties and responsibilitics:

a Responsibilities inolude accepting incoming calls ancl make outgoing calls as required to follow'

up on a customer matter, ptouidu'lnfotmatiõn on rules and regulations (i.e. on-b-oalL information,

smoking no radio playing, safety, etc.), rates, schedules, sowice status, station/facility

informaüon, trip pla¡ning:'fare púrchase optiotrs, and pernrit or other applioation/polioy

procedures for all MTA Agencies,

h.esponsible for handling a]l calls from Corporate Communications (Complaints/Inquiri.:t/lgli"V

nelàted Questions {i.e. ticket refunds, publishedinon'published oonn€otions, etc'i), Mail&Ride'

Ticket Refunds and Ticket Machines Àssistanoo (i,e, dooument problem, send inquiry to

appropriate department/subjecf matter export, follow up and investigate, etc').

Responsible to document ail calls using a Communication Databasc System and provide custorner

witú a confirmation number for incidents that require investigation and/or follow'up.

Responsible to âccess various applications for e
information and/or confirm information. Answe
infonnation, about problems, cornplaints, 6ffit1t
customer (if required) with a call-back' In additi
replying to customers using social media to ans

platforms.
Responsible for accessing and updating
oustomers for transactions including, bu

found matters, acoident reports, damage claims,

Responsible to perform various telemarketing fu

for surveys, mailing campaigns, etc.

Responrible to furÑsh irformation over the pho re in a clear, professional and pleasant manner

under all conditions.
Responsíble to r¡nderstand all atarms anql visual displayS as to network and MTA service status'

a

a

a

a

a

a



Responsible for reporting telephone and computer system troubles (relating to both equipment

and software) to the respãnsibìe parly (canier, equipment vendors' help desk, etc,) and follow-up

with same fol tr<¡uble rcsolution.
Responsible to þroperly tog all reports using PC or other oomputer devices for all data entry

forms and functions,

OUALIFICATIONS:

-.Afour-yearhighschooldiplomaoritseducotionalequivalent(GED)approvedbyaS!ate,s

Department of Education or recognized accredited otganization
o Must have excellent telephone etiquette with ability to answer telephone inquiries from the

public.
¡ Must be familiar with a Communioation Database System as well as other various applications

inoluding but not limited to Lost & Found, Mail&Ride, Tioket Refunds, documentation of
contplaínts, etc.

¡ Must be able to perform various telenrarkcting functions such as soliciting information by phone

for surueys, mailing campaigns, eto.

. . Must be proficient in reading timetables and operating a computet in order to furnish information

ovor the phone in a clear and pleasant m&nner under all conditions.
¡ Must be wilting and able to wiar a headsot while researching and manipulating information frorn

various systçmi and databasos. Accept incgming calls and make outgoing,calls as requirod to

follow-up on a customer matter.

I Must have ability to understand all alarms and visual displays as to network and MTA service

status,
¡ Have familiority rvith all LIRR sociat media interfaces for Facebook, Twitter, etc.

Gabrielle Aulicino
Customer Service Manager

Posted Novomber 2,2016

a

a



LONG ISLAND RAIL ROAD
Bulletln 08'2016

We are accepting resum€s for the APPOINTED position of Cusfomer Servioe Representativ^e. P^lease

fonvard iesumes to Gabrielle Aulicino, ManageiCustomer Servioe Department, mail Code 3140 by

Friday, November 11,2016 at 5:00 PM.

POSITION: CSR - 905 Permanent

Customer Service Representative LOCA,TION: Customsr Seruice Center

(HsF)

TOUR OF'DUTY: 2:00 PM - 10:00 PMRATE OF PAY: 32,555

RELIEF DAYS: Tuesday and ìWednesday

JOB SUMMARY;

Responsibte to provide superior custom€r servioe to the public, providing accurate and up to date

information regarding al.l Long lsland Rail Road travel.and ticket seruic.cs'

WORKPERFORIVTED:
Listing of some specific duties and responsibilities;

a

a

Responsibilitíes inolude aooepting incoming. follow-

up on a customer matter, prouid.-infotmadón rmation'

smoking, no radio playing, safety, etc.), rates,

informailon, trip ptannin;;fare iúnnase options, and permit or other application/policy

procodures for all MTA Agencies.

h,esponsible for handling all calls from Corporato Communications (Complaints/lnq-uiri.:Ylql]ty

nelåted Questions {i.e. ticket refunds, published/non'published con.nections, eto'}), Mail&Rido,

Ticket Refunds and Ticket Machines Assistance (i.e. àooument problem, send inquiry to

appropriate departmenUsubject matter expett' follow up and investigate, eto')'

Responsibte to document ail calls using a Communícation Database SysÛem and provide customer

with a confirmation numbcr for incidents that require investigation and/or follow-up.

Responsible to acoess various applications for e
information and/or confinn informntion. Answe

information, about problems, complaints, comm

customer (if required) with a call-baok. In additi

replying to çustomers using social media to ans

platforms.
h.esponsible for accessing and updating manu lorms and/or automated systems on behalf of

oustomers for transaclions including, but not I

found matters, accident repoús, damage claims,

Responsible to perform various telemarketing fu
for surueys, rnailing campaigns, eto,

Responsíbluto furnish inforirat¡on overthe phone in a otear, professíonal gnd pleasant manner

under all oonditions.
Responsible to understand all alarms and visual displays as to network and MTA servioc status'

a

I

a

a

a

a



. Responsible for repoÉing telephone and computer system troubles (relating-to both equiPment

and software) to the respänsibie parry (carriei, equipment vendors, hélp desþ etc') and follow-up

with same for trouble resolution.
r Responsible to properly log all r€ports using PC or other computer devices for all data entry

forms and functions.

OUALIFICATIONS: -. A f""")"r. hlgh school diploma or its educ rtional equivalent (GED) approved by a State's

Department of Education or recognized accredited organization

o Must have excellent telephone etiquette with ability to answer telephone inquiries from the

public,
r Must be familiar with a Communication Database System as welt as other various applications

inoludi¡g but not limited to Lost & Found, Mail&Ride, Ticket Rofunds, documentation of

complaints, etc.

: Musi be able to perforrn various telemarketing functions suoh as solioiting infonnation by phone

for surveys, mailing campaigns, etc,

o Must be iroficientîn t.uàing timetables and operatíng a computer in order to furnish information

over the phone in a clear and pleasant manner under all oonditions.

r Must be willing and able to wear a headset while researching and manipulating information from

various systems and databases. Aocept incoming çalls and make outgoing calls as requiled to

follow-up ofl a customcr mattcr'
o Must have ability to understand all alarms and visual displays as to network and MTA service

status.
¡ Have familiarity with all LIRR sociat rnedia interfaces for Faoebook, Twitter, etc.

Gabrielle Aulicino
Customer Servìce Manager

Posted November 2,2016



November 2,2Ot6

BULLETIN NO. SD-21-2016

This bulletln will close lt wlll be open to employees lncluded in the

consorrdated system se be received inthe stations Department, Jamalca,

prlor to the close of this bulletin, CT-88 recelpts will only be honored lf signed by the deslgnated representatlves

worklng in the statlons Department. The following informatlon must be included ln all blds: seniority date, the dete last

awarded a postuon, and current position. All bid; should be malled to John Dunne, Jamalca,.Dep4re$-11q0'. lf you

fax your bld (71s-ss8 -t4zgl, you MUST call the Crew Dlspatcher to conflrm the recelpt of cT'88' lt 13 Your

responslbillty to keep a record of that conflrmatlon. Bld wlthdrawals can only be accepted by calllng crew before the

bulletln closes.

THE IONG ISI.AND RAI! ROAD

OFFICE OF THE CHIEF STATIONS OFFICER - SÍATIONS DEPARTMENT

Temporary TSM Clerk (cls1l

Penn Station

6:00 AM - 2:00 PM

$34.984

Saturday/SundaY

Posltion No: 1

Location:

Tour of Duty:

Rate of PaY:

Rest Days:

prlmary Duties: Must have a full understanding of the sales and accounting of tlckets and the dally servlclng of tlcket

vendlng machlnes, Responsible for completing daily-torr lncldent reports. Must drlve between Long lsland Rail Road

prop"rti.r; must make minor repairs (i.e, change flat tires) as necessary for completion of daily assignment' Must hold

a valid New york State Drlver's Llcense. Must b1 able to understand and follow road maps and/or wrltten descrlptlons

to travel between locatlons, Must carry pocket-page devlce whlle on duty to communicate between supervlsors and

carry photo l.D. to provide posltlve ldentlflcatlon at all t¡mes. Must possess the ablllty to service, deflne error codes and

correct malfunctlons ln the S&B TVM's. process large amounts of currency and colns, prepare bank deposits, malntaln

accurate spare parts lnventory, defective parts bcland the TVM tlcket stock book, Must be familiar with the TVM

Malfunctlon and Malntenance repofts. The appllcait strould be mechanlcally lncllned and be able to llft coln magazlnes,

cassettes, billand coin vaults. Must be able to operate coln flller, currency counter/sorter, coln sorter and be famlllar

with obtainlng a "state report" from the S&B TVM utlllzing a computer notebook, Must possess the ability to.exercise

gpod judgment, .Rpplicant must be customer orlented and be capable of effectlvely and courteously relatlng to

customers,



Position No: 2

Locatlon:

Tour of DutY:

Temporary Tlcket/l nformation Clerk (C915)

Penn Statlon

Tues/wed: 6:oo AM - 2:oo PM

Thurs/Fri: 6:30 AM - 2:30 PM

Saturday: 10:15 PM -6:15 AM

Rate of Pay: Tues/Wed/Sat: $32,257
Thurs/Frl: $34.706

Rest Days: Sunday/Monday

prlmary Dutles: Must be quallfled in the sale and accountlng of tlckets and related duties. Must possess the abllity to

exercise good Judgment and efflclently perform assigned dutles, Must be able to read train schedules and give prompt

and accurate traln lnformaflon and use latest technology as lt relates to fares, track asslgnments, schedules, tickets

types and tour packages, Will be requlred to answers custom"r questlons related to locations ln and around the statlon.

wt¡l ¡. required to monitor the waiting room checklng that all occupants are valld tlcket holders¡ checklng customer

tlckets prtor to enterhg waltlng room, and malntalnlng the time table rack throughout the statlon' Must be able to keep

station posters and special lnstructlons current, take in tlmetables deliverles, dlscard expired timetables and maintaln an

organized tlmetable room. Must possess the ablllty to exerclse good Judgment and efflciently perform all asslgned

duties, Wlll be required to work as dlrected.

Positlon Nol 3 Permanent Ticket Clerk (C1191

Locatlon: Penn Statlon

Tour of DutY: 11;30 PM - 7:30 AM

Rate of Pay: 534,706

Rest Daysr Monday/tuesday

primary Dutles: Must be quallfled ln the sale and accountlng of tlckets and related dutles' Must possess the abillty to

exerclse good Judgment and efflclently perform asslSned dutles.

Posltlon No; 4

Locatlon:

Tour of DutY:

Tlcket Clerk (C911)

Fridayr 5:30 PM - 1:30 AM

Saturday: 3:00 PM - 11100 PM

Sunday: 2:00 PM - 10:00 PM

Mon/Tues: 11:30 PM - 7:30 AM

Permanent

ßate !f Ray;

Rest Days:

Prlmary Dutles:

Penn Statlon

s34.706

Wednesday/Thursday

Same as Posltlon No. 3



Position No: 5

Locatlon:

Tour of DutY;

Rate of PaY:

Permanent Cashler/TSM Clerk (C997)

Bethpage FacÌlitY

SatÆun/Mon: 10:30 AM - 6:30 PM

Thurs/FrÍ; 8:30 AM - 4:30 PM

Sat/Sun/Mon: $¡e.¿s¿
Thurs/Fri: 534,853

Rest Days: Tuesday/wednesday

prlmary Dutles: CASHIER: Thls posltlon must be able to verify Tlcket vendinS Machine cash removals and prepare

deposiis from these removals. Must be able to verify the contents of change modules removed from the Tlcket Vending

Machlnes and reflll these modules for replenishment of the machines. Prepare deposit for change orders and verify

change orders when recelved. Must be able to reconclle all cash removals, deposlts, and coln refílls processed against

reports generated dally and cashier's safe. Wlll assist the A

and servlce contractor for TSMs. Record, verlfy, and forw

Services for processinS. Must be able to llft full coln hoppe

accounting of tickets or tlcket vendlng machlnes, Must po

asslgned and related duties'

TSM CLERK; Must have a full understanding of the sales and accountlng of tickets and related duties' Must possess the

ablllty to servlce, define error codes and correct malfunctlons ln the S&B TVM's, Process large amounts of currenry and

colns, prepare bank deposíts, maintaln accurate spare parts lnventory, defectlve parts log and the TVM ticket stock

book. Must be.familiar with the TVM Malfunction and Maintenance reports.

The applicant should be mechanically lnclined and be able to llft coln magazines, cassettes, blll and coln vaults, Must be

able to operate coin filler, currency counter/sorter, coln sorter and be famlllar with obtalning a "state report" from the

s&B TVM utlllzlng a computer notebook, Must possess the ablllty to exerclse good Judgment. Applicant must be

customer oriented and be capable of effectively and coufteously relatlng to customers.



Positlon No: 5

Locatlon:

Tour of DutY:

ßate of PaY:

Temporary

Rest DaYs:

prlmary Duties: Requlred to operate slngly and/or part of a team to clean and malntaln the appearance of the Long

lsland Rall Road properties, statlons, office buildlngs and other appurtenances associated with company property'

Routine work includes the operation of mechanlcal cleanlng equlpment. Must perform work in accordance wlth wrltten

and oral lnstruc¡ons that speclfy the priority and frequãncy of daily dutles at each location. All dutles must be

ferformed ln an efficient and courteous rnanner. Responslble to complete dally faclllty cleanlng reports and to provlde

reports to supervisors as dlrected, Responslble to periorm, all related dutles as dlrected, Requlred to receive deliveries

and to move furnlture from one location to another wlthln the complex, Will be required to set up as reguested:

Conference rooms, cafeteria, clässrooms, etc. Thls will lnclude the movlng of chalrs, täbles, partltlons and temporary

walls for scheduled staff meetlngs or dlfferent departments, Station Appearance Maintalner must be avallable as

directed for emergency and safety related problems and to malntaln bathrooms and heavlly used areas' Also, must be

able to superulse, coordlnate and lnstruct Station Appearance Malntafners and Laborers in the performance of their

duttes. Must be completely famlllar wlth the work rules of employees belng supervised. All dutles must be performed

ln an efficient and courteous manner. Wlll be responslble to complete and submlt wÍltten dally cleanlng reports as

dlrected. The Chief Statlon Appearance Maintalner wlll be responslble for providlng a safe, clean.envlronment for

employees and w¡ll be requlred to perform Station Appearance Maintalner/Laborer duties as dlrected by the Foreman

and/ or Termlnal Manager.

Positlon No: 7 Permanent Chlef Station APPearance Malntalner (HMC118)

Location Hlllslde

Tour of DutY: WedÆhurs/Frl: 7:30 AM - 3¡30 PM

Sat/Sun: 9:00 AM - 5:00 PM

Rate of PaY:

Rest DaYs:

$gz.es¿

Monday/Tuesday

prlmary Duties: Requlred to recelve dellverles and to move furnlture from one location to another wlthln the complex.

Wlll be required to set up as requested: Conference rooms, cafeterla, classrooms, etc' This will include the moving of

chalrs, tables, partltloni and temporary walls for scheduled staff meetlngs or dlfferent departments. 
.Station

Cleaner/laborer must be available as directed for emergency and safety related problems and to malntain bathrooms

and heavlly used areas. Must be able to supervise, coordinate and lnstruct Statlon Appearance Malntalners and

Laborers in the performance of thelr dutles. Must be completely famlllar wlth the work rules of employees belng

supervlsed. All duties must be performed ln an efflclent and courteous manner. Wlll be responslble to complete and

submit wrltten dally cleanlng reports as dlrected, The Chlef Statlon Appearance Malntalner wlll be responslble for

provldtng a safe, clean envlronment for customers and employees and wlll be requlred to perform Statlon Appearance

Maintainer/Laborer dutles as dlrected by the General Termlnal Manager,

Chlef/Statlon Appea rance Mai ntainer ( H M Cl12)

Hillslde

7:30 AM - 3:30 PM

Mon/Tues: $32,854
WedÆhurs/Frl: $ze'z0s

Saturday/SundaY



Position No: 8

Locatlonl

Tour of DutY:

Rate of Pay:

Rest DaYs:

Permanent Station Appearance Malntainer (V902)

Mon/Tues/Sat/Sun: Morris Park

Wednesday: ValleY Stream

Mon/Tues: 6:15 AM - 2:15 PM

Wed/Sat/Sun: 6:00 AM - 2:00 PM

s29,647

Thursday/FrldaY

prlmary Dutles: Requlred to operate slngly and/or part of a team to clean and malntain the appearance of the Long

lsland Rall Road propertles, statlons, office buildings and other appurtenances assoclated wlth Company pioperty'

Routlne work includes the operatlon of mechanical cleanlng equlpment. Must perform work in accordance wlth wrltten

and oral instruc¡ons that speclfy the priority and frequeniy of dally dutles at each locatlon, Responslble to perform

dutles as directed, All duties must be performed ln an etflclent and courteous manner. Responslble to complete dally

statlon cleaning reports and to provlde reports to supervlsors as directed. Must drlve between Long lsland Rall Road

properties. Must make mlnor repalrs (e.g.. change flat tlres) âs necessary to completion of dally asslgnment. Must hold

å uáll¿ New york state Driver's License. Must be able to understand and follow road maps and/or wrltten descrlptlons

to travel between locations, Must carry pocket pager device whlle on duty to comrnunlcate wlth supervlsors and carrv

photo identification card to provlde posltlve employee identlflcatlon at all tlmes.

Positlon No: 9

Locatlon:

Tour of DutY:

Rate of Pay:

Rest Days:

Statlon ApPearance Malntalner (lAM130)Permanent

Jamalca

8:00 AM -4:00 PM

$28.763

Saturday/SundaY

prlmary Dutles: Required to operate slngly and/or part of a team to clean and malntaln the appearance of the Long

tsland iìail Road propertles, statlons, offlce bulldlngs and other appurtenances assoclated with Company property.

Routlne work includes the operagon of mechanlcal cleanlng equlpment. Afl duties must be performed ln an etflclent

and courteous månner, Responslble to complete dally statlon cleanlng reports and to provlde reports to supervlsors as

directed. Must perform work ln accordance wlth wrltten and oral instructlons that speclfy the prlorlty and frequency of

dally dutles at each locatíon, Responslble to perform dutles as dlrected.



Posltlon No: 10

Locatlon:

Tour of Duty:

Rate of PaY:

Rest DaYs:

Permanent Chlef/Statlon Appea rance Malntainer ( H572)

Hicksvll le/BabYlon/North Port

6:00 AM - 2:00 PM

Mon/Tues/Wedr 529.778
Sat/Sun; S32.853

ThursdaY/FldaY

primary Dutiesr Required to operate singty and/or part of a team to clean and malntaln the appearance of the Long

lsland Rall Road propertles, statlons, offlce buildings and ot

Routlne work lncludes the operation of mechanlcal cleaning

and oral lnstructlons that speclfy the prlorlty and frequency

dutles as directed, Alldutles múst be performed in an efficl

statlon cleaning reports and to provide reports to supervlsors as directed. Must drive between Long lsland Rall Road

properties. Must rnake minor repalrs (e.g., change flat tlres) as necessary to completlon of dally assignment' Must hold

a valld New york state Drlver,s License. rr¡ust be able to un lerstand and follow road maps and/or wrltten descrlptions

to travel between locations, Must carry pocket pager devlce whlle on duty to communicate wlth supervisors and carry

photo ldentification card to provide positlve employee ldentlfication at all tlmes'

Positlon No: 11

Locatlon:

Tour of DutY:

Rate of Pay:

Permanent Statlon Appearance Malntalner (SSM005)

Aprll 1- November 301 BabYlon Yard

December 1- March 31: Various

April 1- November 30: 7:30 AM - 3:30 PM

December 1- March 31: Various

April 1- November 30: 530'039

December 1- March 31 529,778

Rest Days: Sunday/Monday

primary Duges: Requlred to operate slngly and/pr part of a team to clean and malntaln the appearance of the Long

lsland R associated

Routine Perform w tten

and ora ach locatio

du,esa manner.R llY

statlon cleanlng reports and to provlde reports to supervlsors as dlrected, Must be available to drÎve between Long

lsland Rall Road properties as requlred. Must make mlnor repãlrs (e,8., change flat tlres) as necessary to completlon of

dally asslgnment. Must hold a valld New York State Drlver's License. A copy of the drlver's license must be on flle wlth

customer servlces. Must be able to understand and follow road maps andlor wrltten desfflptlons to travel between

locatlons, Must carry pocket pager devlce whlle on duty to communlcate with supervlsors and carry photo ldentificatlon

card to provlde positive employee ldentlficatlon at all tlmes'



Primary Dutles: Applicant will be requlred to work spllt shlft

varlous locations whlch lnclude but is not llmlted to Penn St

Requlred to work slngly or part of a team to provlde outstan

technologlcal devlces and printed rnaterlals. Appllcant must

courteously rela¡ng lnformaflon to customers. wtll ¡e requlred to assist customers wlth directlons pertaining to travel

itr.uehoui the MTA/LIRR,s three main terminâls, eleven branches, maJor connectlon polnts and statlons, in addltlon to

Ticket Selling Machlne usage, Must be able to provide dlrection to mass translt systems, local polnts of lnterest'

landmarks, elevators/escalators, statlon exits and tlcket selllng wlndows. Requlred to assist customers wlth limlted

mobility to exits, platforms, bus stops, cab stands, and other m¿ss tlanslt points. Wlll be requlred to work

lndoors/outdoors and ln alítypes of weather condltlons, lncumbent may recelve an annual, non'pensionable stipend ln

an amount not less than $5oo and no greater than $1900 by December 15 each year. A weekly schedule wlll be provlded

each Frlday for the followlng week, however, thls schedule is subJect to change' Must possess the ablllty to exerclse

good Judgment and perform all other related dutles as asslgned and work as dlrected.

Posltlon No: 12

Locatloni

Tour of DutY:

flate of PaY:

Rest DaYs:

Posltlon No: 13

Locatlon:

Tour of DutY:

Rate of PaY:

Rest Daysi

Primary Dutles:

Perrnanent

Permanent

Ambassador

Varlous

Varlous

s30,918

Saturday/SundaY

Ambassador

Varlous

Varlous

$30,918

Saturday/SundaY

Same as Positlon No' 13



POSlTloN NO.1

POSlnoN NO.1

POSITIoN No.2

POSlfloN NO.3

POSITION NO.4

POSlnoN NO. s

POStflON NO.6

POS|TION NO.7

poslTloN No.8

FOSlnoN NO.9

POSITIoN No.10

POSTTION NO.ll

POSITTON NO,12

POSmON NO.13

POSTTION NO. l4

POStfloN No. ls

AWARDS TO AGENT'S BULIETIN SD',13'2016

NAME,oB#

Temporary 4961 J. Pltka

' AWARDS TO BUILETIH SD'20-2016

JOB il NAME

Temporary C107 J' Garcla

Perm¡nent C821 Wlthdrewn

Temporary C116 Wlthdrawn

Perdranent C923 A. Johnson

Permanent C9!10 T. Wlllams (Af

Permanent C145 S. MasseY

Temporary HMCllz Re'Advertlsed

Permahent \1902 Re-Advertlsed

Permãnent JAMl¡t2 ß. Gafcla

PermanentV464 A. Gllmour

Permenent 1315 A' Bacchus

Permanent H573 D. Brlenza

PermrnentAMB N. Pryor

Permanent AMB ReAdvertlsed

Permanent AMB Re-Advertlsed

AWARD DATE

tu2lL6

AWARq,DATE

Lrl2lt6

Lu2lt6

ú.l2lL6

fi,l2lt6

tu2lt6

t1,l2lt6

Lu2lt6

IU'.ILÊ

ttl2lL6

John Dunne, Manager

Statlon Servlces SuPPort

Posted: November 2, 2Ot6
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LONG TSLAND RAILROAD

MA NACEM ENT-TR.ANSPORTATÍON CREW MÀNAC EM DNT S ERV ICBS

Bulldln lD: TELBUL2.41 Bulletln Seq; 74

Bu llctln Dcac?lptlon: TEI,EORAPH hlRS fltJ l,l,E l'lN 2'43

opcn: ll/02201ó 00;01 closc; I l/ll/201ó 17100 Effec(ive: lli ló/201ó 00101

Asgn Posltion Pctm Or TomP

f'osledr I li0l/201ó 00;01

Tcrmlnll

BOl05l BLOCK OPERA'IÐR Pertnancnt

Locotìon 1'llLtiGRAPHliR l')XTRl\ LIST

Rcporl Tlnle V^RIOUS

Res(Days SATURDAYASUNDAY

Rrto ot Poy $37.569I{OURLYi (MINIMUM)

gDIFFERENTIAL NO'I'INCLIJI)t.]D IN AI]OVE RA E Of? PAY.

LIRR-Rx|ra L'ist

BO|O54 BI,OCK OPERAT0R l¡et'mtncnt

Locotion 1'ËI,ECRAPHER ËXTRA LIST

Rcporl Time V^Rf OUS

Rçst Dâys SUNDÁY & MONDAY

Rotc OlPry 537.s69 l{Ot,Rl,Yf (MINIMUM)

+DIFFEREN'IjAL llOT INCLIJDËD ìN ABOVE RATE Ol"' PAY'

LIRR-tlxt|n l,isl

MTI BLOCK OPERATOR

Location NASSAU TOWER

'Tan? NASSAIJ TOWIJR

Rcport f ime 601AM

Re*t Þays SA'IURDAY & SUNDAY

Rarc of Pay $37.569 l{ouRLYï
{DIF¡'ERENTIAL NOT INCLUDED IN ABOVT' RAl'f] OF PAY

TRl3 TRAIN DIRECTOR Pornranent

Loøtion VAI,LF:Y1UWËl(

Roport Time V^RloUS

Rest Doys THURSD^Y &I;RIDAY

Ralc Of Pay VARIOUS

SAT/SUN Vl 610lAM r$46.ó{0lIOURLY

MON/TUES V2 2rOlPM +$4ó.640 HOURLY

WËDS, V3 l0:0lPM r$4s,202l¡OURLY

TDIFPIìRENTIAL NOI'INCL(JDED IN ABOVE RATES OF PAY

VAI,LtiY'I'OWIiR

/rll bldsntu$tþintherrsnspori¿tlt¡ncrcwmanagemcntscrvicesotlic+priortothooloseolthirbulletln. CT-EErcoieplsishonoredorrlyìl

slgncrt hy employccs working ln thc trEnsportstion crew managomsnl sçrviæs r¡ff cc,

lll0l2,0 9t28
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LONG ISLÀND'RAILROAI)
MANAGETVIEN .'TRANSPORTATION CREW ]I{ANAG EM ENT SERVICES

Bull¡lin lDl CREW?-ZI Bullct¡n Seqr 76

Bullelln Dcrcrlpllonr C/D llULLLi'l1N 7-21

Open: I 11021201600t(ll Clone: I llllt20l6 17.00 F,fl'estlve: ll/lóÆ01ó 00:01 Posledl ll/02201ó D0;0 I

Àsgn lrosi(ion Pclm Or'l'crrl: 'l'urmitlal

CD2D CREW DJSP^ICI'IER Tcmponrry 'lAMAl(:^

Location TRANPORT^TION CREW MANl\Ct:MliN'l', JAMAtCA

Rcport Time l.59PM

Resl Days MONI)AY & TL/ll¡ìDAY

llate Of Prty $41 .699 H0U Rl-Y r

APPl,ICAN I'S IIOR 'I'IIIS POSITION MUST I'AVE COMPLETED THE CREW DISPATCHEII ]-RAIN INC
PROCRAM AS PI'R'IC(J CONT'RACT. MUST HAVE H0R0IJOlI KNOWI,DDCIìOF 1'IIIJ ITNCIJI,AI'IONS
COVERNINC TItß WORKINC CONDITIONSOF IlMPI,OYEES REPRESENI'[JD tsY'I1"{FJI11'I.I. BI,[i,]'CIJAND

UlUY/M. MUS'Í'ßTJACOMPETENTTYPISTANDWORKASDIIìECTNDWI'TIIIN'I1-IIJOÍIIIICìIìO}.'I'}IIi
MANACìIìR-]'R,AIISPORl ATIÔN CRSW MANACEMT'NT SERVICES,

r Dl FFER ENTIA L N01' IN C¡,Lrt)ì:ìD I N ]'t I lr A IJO Vl'; IIA'l'll OTJ PAY

CX4006 CREW DISPATCHDR frcrtlattcttt l.lRfì-f:lxtro f ,ìst

Locutlon TRANSPORTATÍON CREW MnNAOOMIJN'I', J^MAfCA (5Cl)

Rcpon'l'lme VARIOIJS

Rcst Days VARIOUS

Rutc Of Pay $41.699 lfOURl,Yr
IRATE OFjOB T]OVÊRED WI'flI $26.6?9 MTNIMUM

APPT,TCA'|[ONS FOR THtS POStTtON M(.'S1't1^VE CiOMPf ,hl'flìD',flJt]clr.t:w DlsP^'l'cllllR TRAININC
PROCRAM AS PER TCU CONTRACT. tvlUST rlÀvE A

]'HOROUCIH KNOWI,Ê]DGF, OII TIIE RI]OUI.ATIONS GOVFJRNINC THE WORKINC CONDI'ì'IONS ()F

tiMPtoYEEs RUPt{fìSIìNT|ìD BY THF. UTIJ, Dl,D, Tcu AND .

u'f (J Y/M, MUSI'HE A COMpF.lÏN'f'r'yptsl'AND WoRK AS DIRËC.'I'Ël) Wl1'HlN'l'llE

MANACIìR . 1'RÂNSI'OR'I'A1'ION CRNW MANACEMENT SBßVICF,S

All bidsmustbeinthetronsportationcrcìvrnunogcnrcnt6eralccsofl¡coprior(othocloseolthlsbulletin. CT-SSttoiopt$lshotrorcdorrlyil'
signed by cmployees workirrg in the lransportution clcw mrlnÂgcmönt scrvloes Òfficc.

lL/01n0 9r I 5



(TCU BULLETINNO, 1662;pase I of l)

THE LONG ISLqND RAIL ROAD

MAINTENANCE OF EQUIPMENT DEPARTMENT

November 2,20t6

NOTICEI ALL EMPLOYEES IN THE CONSOLIDATED SYSTEM SENIORITY ROSTER OF CLERICAL FORCES

*-*-rlc-i(-*-*-*-*-*-,ft-lß-*-*-r'-'f-*-tl-*'*-t(-*-t-)t-'(-t'{('t-*'*-*-*-*(-*-*-t(-t(-tl-*-*-tß-*

AWARD BULLETIN ITO. 166''
POSffiON AWARDED TO THE FOLLOWINGT

Job No. 3 N. Cleary (effectlve 8/3/2016)
*******rl.***x+,ft1(¡ß{(x**t*¡**********x:}t¡fi*********x*************¡ß*t(tl"(l'*t(**f *¡l*******tß**ti**

BULI.^ETIN NO. T662

We are currently considering c¿ndldâtes for appolntment to the PERMANENT posltlon of HEADG[ERK-- GENIEAL

MANPOWER ln the Malntenance of Equlpment Department.

Location:

Tour of DutY:

Saturday/SundaY:

Relief DaYs:

Rate of PaY:

Prlmary Dutles:

Hillslde Malntenance ComPlex

Monday-Frlday

6:30 a.m, - 2:30 p.m.

Saturday & Sunday

In¿

f Central ManPower clerks.

-Dlvlslon 2 v|eekly payroll is processed aôcurately for approxlmately.1,800 employees to ensure

dates for absences tr" ó¿"å poperly; punches are rounded correctly; meal allowances and

ãouble-¡me are patd *i*.g1¡i pórroít-rätaæ¿ pLB awards are paid correctly; perform monthly

random audit checks on payrolt edlts.
-Otutr¡6¡', 5 weekly payrq¡'iiJ plo*ssed accurately and must be knowledgeable of CTAMs Payroll

System,
-Malntenance of vacatlon roster for all M/E employees; record and monltor all changes wlthfn

the guidellnes of the M/E Vacatlon Procedure, and proper notificatlon to depadments'

-All payroll records have been adjusted as a result of vAca$on overuse/underuse, keypunch

error, mlscoded time card, wage progfesslons, grievance and awärd settlements'

-All Mllitary Leave employees áre tracked agalnst entitlement; track and keep records of Code

7¡ Jury Duty, Military Duty sgalnst cfAMs reports and tlme cards; ensure Hour of servlce cards

are submltted to guard the Company and employees agalnst FM líabllltles'

-Proper locatlons for employee calÞoffs are notlfled and approprlate forms are submlfüd

accurately and tlmely; ensure all Inltlal Accldent Reports are completed and dlspatched to all

necessary locatlons; ensure all AR-20s are completed accurately and timely'

-Information serulce for all employees and lntér/lntra departments.

-And all tasks as asslgned by Asslstant Manager/Manager of Central Manpower'

bulletln number, your servlce date, rallroad experlence, and curent work location and phone number'

A. M. MICHELETN
OFFICE OF M/E MANPOWER, HMC 3012

Posted 9:00 a.m.; November 2,20L6



(TCUBULLETINNO. 1663;Page I of l)

THE LONG ISI-AND RAIL ROAD

MAINTENANCE OF EQUIPMENT DEPARTMENT

November 2' 2016

NOTICE: ALL EMPLOYEES IN THE CONSOUDATED SYIEM SENIORITY ROSTER OF CLERTCAL FORCES

rþ-t-*'*-*-*-r-*-+-*-'t -¡ü-*-*-tÍ-lß-*-*-)i'*(-*-*-f -'r-*-¡ß-¡ft-*-!t-*-*-i('*-*'ii-¡l-*-+'*-!ß-*
BULLETIñI NO' 1663

Wearecurrentlyconsideringcandldatestorappãiñlñnlntmtnep¡Rl,tANENTExceotion4poslHonofFLEET
öiÈiN¡Ol¡ supponr cLERK ln the Malntenance of Equlpment Depaftment.

Locatlon
Tour of DutY

Relief DaYs

Rate of PaY

Prlmary Duties -

Quallflcatlons

Babylon Yard
7;30 a.m. - 3:30 p.m.
Saturday & Sunday

d suppoÊ the admlnlstration
n9 staff.
to the managers and emPloYees'

eetings and accuratelY Provide

mlnutet attendance and task llsb.
Coordtnate all HVAC Fieùi¿dlr;; provlde analysls and spreadsheets to Deputy General

Manager, Master Mechanlcs and General Foremen'

Reconclle toilet lnvoices fro,m iontm.tors, ldentlff cost dlscrepancies and prepare for

ti:
let

Servi,ce repo
dlærepancle
r"port fo, a nd spreadsheet; asslst Law

Depaftment clalms requested for pending law

sulb' 
200+ overtlme authorlzatlons' daily manpower

order and departnent gang transfer

ß. Updete dally Manpower Open lob Lists for

to Corporate and departmental pollcles and

collectlve bargalnlng agre€menb as lt peftalns

lines establlshed by the central Manpower

Offlce.
All other clerical duties As asslgned. ;

Must be a competent typlst (25 wpm) and must possess the ablllty to take extenslve meetlng

mlnutes and transcribe ftìifr äeercO ãccuracy and perform all other admlnlstratlve and clerlcal

dutles.
Must be proflclent ln lnputtlng, formatting and processlng summa.rles.of data tabulations'

Must have knowledge oirãftil# pã*aglt, håh¿ing Microsoft Word, Excel, etc' Must be

able to assist ln preþaratlon of formal presentatlons'

Maxlmo proficiencY ls Preferred.

A. M. MICHELETN
oFFICE OF M/E MANPOWER, HMC 3012

Posted 9:00 AM; November 2,2016



(TCUBULLETINNO. 1664;page I of l)

THE LONG ISI.AND RAIL ROAD

MAINTENANCE OF EQUIPMENT DEPARTMENT

November 2,20t6

NOTICE: ALL EMPLOYEES IN THE CONSOLTDATED SYSTEM SENÍORTTY ROSTEROF CLERICAL FORCES

r(-*-tr-t(-,fr-x-*-*-*-*-x-x-*-*-'*-f(-*-*-*-tl-*'*'*-*-*'*'*-*-{(-*-*-t-x'x-)k-)k-*-*-*-*-*
BUlt"ETrN NO. 1064 

ú posltion of
We are currently consldering candidates tor appotntment to th-e?ERMANENT Exceotlor

ÀõÞtiltütrRAit SUppónr CLenX in the'Malntenance of Equlpment Department'

Hillslde Maintenance ComPlex

6:30 a.m. to 2:30 P.m.
Saturday & SundaY

$37.340 hourly
nãport to Cãnäral Manager, Adminhtration and Informatlon Management.

Àdintnist"r the dlstrlbutñn âr cell phones and radlos. Audlt and revlew M of E

uiéÈ' uruge, respectlve statements of usage, and ensure reimbursements'

Coordinate the ma¡ntenanceãnã répafrs oiól[ng doors, @mmunlcate wlth vendors,

ÈgLãnJ a..oune payabb ;nJ ma¡ntaln databasã for tracklng and chaftlng of equipment

expendltures.
prfit a'V liulton with vendors for the M of E Department ln the coordlnation of lnvolces

and accounts payable issues.

Generate and coordlnatãÞG processes for requisltlons, blanket orders and contractual

agreements.
õordinate and schedule MPA trainlng requlrements'

racts and monthly lnvolce reconclllng'

ual

Force Account Report and all related rePorts

Monltor and ensure unlntenupieO rèmovat of refuse from all locatlons as requlred by

contract and d lctated operatlo na I activltles,

c¿ndtdate must fottow tiì;ä;flägniialry guldeltnes of the Central Manpower offlce'

All other cterlcal duties anä responslbllltles as assigned'

Locatlon
Tour of DutY
Rellef Days

Rate of PaY

Prlmary Duties -

Quallflcations

All interested candldates should forward thelr resumes to A, M, MlcheleÚl' Sr' Pl?nry Resourcq'

rrranaqement stfif,ac l:.aìn co¡è 3orzxs ra.ter tñan itìã ão-ñîffiG¡¡ouuruer tr. 2015. Please lncfude the

bulletln number, your servlce date, mllroad 
"xpõËffianã 

current work location and phone number'

A. M. MICHELETN
oFFICE OF M/E MANPOWER, HMC 3012

Posted 9:00 AM;November 2'2016
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THE LONG ISI.AND RAIL ROAD

MAINTENANCE OF EQUIPMENT DEPARTMENT

November 2,2016

NOTICE: ALL EMPLOYEES IN THE CONSOLTDATED SYSTEM SENIORITY ROÍER OF CLERICAL FORCES

Locatlon
Tour of DutY

Relief Days
Rate of Pay

Prlmary Dutles -

Qualificatlons

A, M. MICHELETTI
OFFICE OF M/E MANPOWER, HMC 3012

i(-lh- t(

BULLETIN NO.1665
Wearecurrentlyconslderlngcandldatesfo@RMANENTException4posltlonofcHIEF

noúJltl5,rnÆÍVr supponr clhnx tn the Matntenance of Equipment DepaÉment.

Hlllslde Malntenance Complex
6:30 a.m. to 2:30 p.m.
Saturday & Sunday

$'10.508 hourly
itrti position has a dual-reportlng responsiblllty In that lt supports the Chief Mechanlcal

Officår ¡n depaftmental admtnlstratfve lssues and provldes direct assistance to the

General Managers, boü senior manaçment posltlons'
provlde timelyind efficient flow of lnformatlon and actlvlty to the managers and employees

wtthtn the deþartment and all oher operatlng depaftments as requlred.

Assfst the Chief Mechanical Offlcer ln institutlng and ensurlng all MofE, LIRR Ond MTA pollcles

and pttcedures are followed.
provide dlrect superulslon and guldance to the department's secretarlal support and clerical

rtuff, tn.iuUhg, but not limftedio, coverlng posltlons, administrative processes and workforce

development.
peform speclflc asslgnments as di¡ected by the Chlef Mechanlçal Offlcer and the General

lfânaglrs, lncludlng,-but not llmltù to, the coordlnatlon of parklng passes, vehlcle requests,

signature äppro
Coordinate and
Malntenance of e

cMo' 
vel
lng, Dual
under the

guldance of the CMO.
Ãssist the staff investigatlng, formulating and respondlng in matters of concern to the MofE

DepartmenÇ llRR and/or MTA.

Schedule an'd coordlnate wlth tralnlng department all MECC classes for supervlsory and

management staff as well as ensurlng all mandated requlrements are met.

All otñer dutles and responslbllltles að asslgned by the CMO and General Managers'

Must be a competent (25 wprn) typist and must possess well-developed organlzational skllls

and the abilty to scheàuþ work actlvities in a multþcraft dlverse work environment,

Must be able io coordlnate meetlngs and take extensive meetlng mlnutes, transcribe with

detailed accumcy
Extenslve capabíl¡tles and knowledge of Mlctosoft Sulte; must be able !o assist in preparatiOn

of formal présentations, and be proficlent ln inputtlng, formattlng and processing summarles

lfn|iÌ:j!3il|lioj.|ii.nun.. or Equtpment Deparrnent poucy and procedures ls prererred,

fàmil¡a¡6, with thírd-party contràcior/vendoi/consultant contract administration, and general

knowledgã of acflvlflei fnúoped ln engineering design and Capltal constructlon proiects ls also

preferred,

Posted 9;00 AM; November 2,2016
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STATIONS DEPARTMENT
NÖTTCE NO. 2016-36

lA ir'ì( jrlârl Ri,::i.1{

Date: October 24,2016

To: Ticket Agents and Ticket Clerks

From: James Compton, Chief Stations Otficer

Subfect: Processing OBTIMs and Duplex Gash RepoÉs and OBTIMs Stock

OB1Ms Stock Reminder - Tho new OBTIMs printers utilize a smaller roll of stock than

the stock you may have in inventory. lf you need additional stock, please contact Neal

Greenberg,

OBTIMs Processing - The OBTIMs rollout has begun and within the next year each

Trainman wlll be lssued an OBTIM device for on board ticket sales. There will be a

transltlon period where some Trainmen will be using the OBTIM, and if they have any

issuos with their device, some may use a ;ombinatþn of both, The Stations Department is

responsible for the proper processing of OBTIM and tradltional Cash Reports and the

disiribut¡on of ticket's airO cästr reportl turned ln, The current white cash report envelope

wlil Oe roplaced by a two slded, cblor coded envelope in the near future, One slde will be

used for OBTIMs and one side for Duplex sales.

Please use the following procedures for processing QBTIMs Cash Reports:

L OBTIMs - No Voids, No Cash and No ADLs.
e, lf Trainmen suþmits EOT with White Cash Report Envelope

i. Process in "Quick Mode"
b. lf Trainmen submíts Envelope with No EoT - Just accept Envelope'

i, No processing
2. OBTIMs'No Cash but with ADLs or Voids Remitted'

a. Trainmen should submit EoT with white cash Report Envelope

i. Process in "Quick Mode"
3. OBTIMs - Gash remifted

a. Trainmen should submit EoT with white cash Report Envelope
i. Process in "Quick Mode"

4. OBTIMs - Gash Sales and CF9 sales
a. OBTIMs sales will be submítted with an EOT and a White Cash Report

Envelope
i. Process in "Quick Mode"

b. CF9 sales will be submitted with a White Cash Report form

i. Full Processing required
*Note: Duplex and ADL6ö09 are nõt to be included in the Remlttance envelope. They

must be processed uslng exlstlng procedures.
5. CF9 (Duplex Sales) - Gaeh Sales

a. CF9 sales will be submitted with a White Cash Report form
' i. Full Ptocessing required

use the attached flow chart as a guide for processlng cash Reports_

lf you require addítional assistance please contact your Manager or Melissa Shiu in Train

Revenue and Compliance at 718-558-3676.



Flow chart for oBTlMs Processing
ln the nearfuture a newtwo sided envelope will be released

DuolexOne side for OBTIMs and One side for

No Casb"but
Voids orADLs are

Remitted

l:t I Lir' S li lt' ¡ f

[ ¡¡r. ¡]1r¡rC

OBTMs
Cash Sale

f ì ir¡c Strrc ¡ |

l'rri clr,pe

trVhite Side of
Envelope

OBTIIvfs Câsh
Sales and
CF9 Sales { Lrll Pruccsirìq

lllLr.'\rti -'rrl
I rrr..:lrrt¡¡

White Side of
Envelope

CF9 Sales
l'Lrlì [':-trccs:in g



STIMg and OBTIMS FAQs:

What ls a STIM?
A STIM (Station Ticket lssuing Machine) is a mini iPad with a credit card reader and a

Bluetooth printer, used by Stations Dept. emplo
special events and to assist with ticket selling d
afternoons in Penn Station. lt can be used duri
also have many usefulapps, including, Station
inspections. Other apps may be developed in t

When wlll my slation have one?
We will be deþloylng STIMs at allAgencies in the beglnning of November. By the end of 2017,

all ticket offices should have the devices.

STIM Device and Printer

What ls an OBTIM?
An OBTIM, (On Board Ticket lssuing Machine), is an iPhone mounted,n ..tï-,'llX;tfiflll,

abilitY to accePt
use of DuPlex
Mobile tlckets as

well.
OBTIM Device and Printer
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STATIONS DEPARTMENT
OFFICE of CHIEF STATIONS OFFICER

NOTICE NO.2016-37

TO:

DATE:

FROMI

SUBJECT:

All Tlcket Agents, Tlckete Clerks, Statlon Appearance

1012412016

James Compton, Chief Stations Offlcer

201 7 Vacatlon Selectlons

Attached ls the 2017 Vacalion Request Form that you must use to make your vacatlon eelections'

Please follow the procedures below to submlt your 2017 vacatlon plcks:

A Gompletc Entlro Headlng:

1. Entor your name, employee number, oraft and IlU senlorlty date.

2. .Vacatlon al6wance is based.on years of LIRR servlce; not your TCU senlorlty date. These

dâtes may not necessarlly be thó same. You must use you; LIRR service dale to acçurately

determlne your 2017 vacatlon entltlament. .

3. Using the followlng table, delermlne your 2017 vacatlon allowance and enter the number of

weeks or days.

Y EARS OÉgUAL I FYll.lG_,S FRVI CE

l5 Years and over
10 Years, but lees than 15 Yoare
5 Years, but less than 10 Years
I Year, but less lhan 5 Years
Less than I Year

vAcATroN ALLqWANCF

5 Weeks
4 Weeks
3 WeEks
2 Weeks
Up to 10 days (one day per month granted for each

month you worked more than l5 daYs)

.Please note you must have 100 compensated days the previous yesr in order to reoeive your

full vacatlon entltlament lor 2017.

Under the exlstlng TGU Agreement, lf ypu have three years of servloe, you are entltled.to one extra

vacatlon day for yäur Otrttrãay, enter whether you are ôntltled to the blfthday vacatlon day.

4.11you are entitled to 5 weeks vacatlon, you are
as lndlvldual days, When fllllng out the attached va
5 weeks vacatlon, but are only schedullng 4 weeks
wlflnot be entitled to utlllze a week in days. Pfeese
lntentlon, lf you elect to use a week ln days and
use wlth your week - long vacatlon seleotlons, s

Pagc t of2



or

and muot be taken by the and of the calendar year.

B. Enterlng Slngle and FulhWeek Vacatlon Cholceg:

1, There are two separate vacetlon request forms. One for picklng full vacatlon ry9eks 
and the

other to plck elngle vacatlon days, Please be sure to utlllze the correot requost form.

2, Vecatlon weeks begln on Monday end are numbered accordingly. ln addition,lhe legal holidays

observed by the LlñR are llsted ánd shaded on the calendar. Your vacation wlll begln on the

llr¡t workdev followlno vour second rellof dav,

3. Picking your weeks ond plcklng your days (if you are entitled to lndivldual days):

a. You may select up to 15 combinatlons of vacatlon weeks, Each selection should be

llsted gúng acro'ss ln the spaoe provided, Your first choice of combinatlons should be

llsted fJrs( lour second choibe of comblnatlons on the second line' etc,

l"- lì;1"

h;
our

first available ohoice w¡lcle awerded or, lf none of your choices ls avallable, your

vaoatlon wlll be assigned,

b. Choose up to 15 slngle days (5 will be awarded) - lndlcate the actual day you are

cnooe ngÑòf the wäek númùer. Thls ls only foi employees who are entitled to 5 weeks'

vacatlon.

4, lf you are entitled to the birthday vacatlon day, revlew eech of your choices and select the week

yóu would prefer to take that dáy. Plaoe the letter A or B next to each chosen week number.

5. Enter the season you would prefer lf none of your cholces were available.

O. Slgn the completed form and forward Ít to the Stetions Dept, Crew Offlca, Jamalce Statlon, Mail

cõoe t 105, nb lãièr tnàn iittltZÍi.e, tf your form ls not sùbmltted by this dqte, your vacetlon

will be assigned.

lf you have any questions, please feel free to contact John Dunne at ¡ggg!¡9GDtlq.9fg or by phone at

(347) 494-6071.

,,All employeos afe remlnded t be watchful for eusplclous activlty, behavlor and packages.'

Ptge? of2
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Plcaro cheok one¡

Agonl

Sl¡llon Curtomâr

1'þk6t App.trrnor s.ßlce
Clcd( ltlnldn¡r Ambxrrdot

St¡tlons DePartment
2017 Yacatlon Week Request Form

(Plesso Plnt Clc6rly)

fcU S.nlorlty Dtlt

D.t ofSarvlc.lol

llumber ol Wtrrkr

qtrh.d

4rlûdotVrcrllon D.Y

tus¡m¡ ôl¡lmd ffrdl&l

tholhe tot k .|r|akolvedloñ
n d.yr (Y.ÍNo)

WEEKLY Vacallon Selectlon¡

Gililulo,o¡ll

l_J LI

N¡ne

Employeo lrlumbcr

'l3l Choloe

2nd Cholc.

2 r0A a8

2 2tB ã2

Érçloyae hm 3 wrgk. vrcrtlon lnd lr

ll$¡cdlng to |trw ttrc follow'lng woC(l

of for 2017

I
Chdg¡4

11

Week ¡ - week ol trllt
$/¡e k 104 - wcoÍ ol tt06t'17 - vlrblrlhdly

W¡ok ¡lÜ - wrok of 'l I 106/{ 7

$¡el¡¡.f
We.t 2 . wolt ol trO,'tt

li,eot 2'lB - wcck ol ttljlr{7 sr,blrthd¡y

Week 62 - wcck o112126111

It you n¿n oua olohólc.r. wtloh would you pðLl¡

Epilng
Fdr

wlntcr
8umÍllt

RETURN TO:
Elrtlom DePrtülrent
Jrrmlcr 9trtlon
Mrfl Codc l106;')'tt,\u, t'a ;t " ¡' ra^
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Nam¡

Employco Number

Pþ¡¡¡ chcok on¡:

{lt¡tlons DePerhrent
2017 Slngle Vacatton pay Request Form

(Pleaac Prlnl CleadY)

st¡tlon Cuilomrr

Tlckat APfloïånc. Sen lôo

cl.?k flrhhhsr Am0rrl¡dor

róU 6.nþ¡{tY Drto

D¡L olSolvloa lol
u¡ô¡thn Allôw.Isa

Nuñb.r olWmlc

chhd
ðlñtdry Vr.llor ory

lllolvlm. 0l.lmod (Y..lNol

tu0on rvp.¡¡¡¡oo i¡hlilrlnri

Eilllþd þ ó mil.l,.o.lþ0
¡hólhg þ uka I vlal üfv¡caÚon

n drv¡ lYr¡lNol

Vacaüon DAY Solcctlon¡

otnñul.qlry

Wosk

IIIIIIII
Á0rnl

&BtzÛll

eflt20ll

D

A

Y

s

holce

a

fl
',

l¡t Cholce

2nd Cholc.

Ënbr th. date you wrnt to u!. one of your vrcallon

day¡. Yot¡ ftlve 16 oholocr,

Plü.. do NOI onL¡ tho wock nwnbor'

lurt lhe eoturl drta you rre nquelllng.

RETURN TO:
stltlon. DeFÉm.nt
Jrm.lct Statlon
lll¡ll Codc I l0õa l,+tÁ!r¿ ìrrrÁ_',



Gustomer Services DePartment
Vacation Weeks Calendar

2017
JANUARY

lwÎF

FEBRUARY

trìARCH

APRIL

MAY

JUN€
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Provlded bY
Agreement

JULYtr

AUOUST
w

SEPTC,MBER

OCÍOBER

NOVEMBER

DECEMB!R

WK T

IâlK

!,lor9.Yo¡ro Day
lvl¡rlln Lulh.r Klng orY
Pmrldrnt'¡ D!y
Good Frldiy
Momorl¡l Dôy
Fouilh of July
Lrbor D.y
columbut Oay
Elcotlon Dry
Thankrglvlng Day

D¡y Alt¡rTh¡nk¡glvlng
Chd¡trilr DÊy

Jrnuary 2nd
Jr¡urry lslh
Foþrusry 20th

Aprll 1¡lth

May 20th
July ath

8.ptomþor ¿lth

ootobrf gth

Novombor 7th
Novcmbtr 23rd

Novcmb€r 2,lth
Dêoombor 26th

s,l

st

IIJK M

22

g

l-'î(

4l

WK

19
40
4t
40

6l
62

6 I3
tè{l tt 1t{0

,0 7tl 2rl8t7
fit.a26

I 2 I a
t0 ,tl ,t20 7

l6
22

f0
2A

11
2t

t7,
21

_!c
20

tÈ

3 4lrl2
17 13?1819 {0

tß tÞ 20r(t,15 l16
2¿ 76 2T

rslzol¡0:.*ï:-l-

G

l¿
t9

.6

-!!-2r

7

1¡l

¿t

t
-0

16

3

l0T
a

11

l8
2726


