Long Island Rail Road
Going your way

BID SHEETS



THE LONG ISLAND RAIL ROAD

DEPUTY CHIEF STORES OFFICER — STORES OPERATION & MATERIALS

November 18, 2020

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENIORITY
ROSTER OF CLERICAL F FORCES:

BULLETIN #

P&L, 3020

P&L 3021

P&I, 3022

P&L 3023

P&L 3024

P&I1, 3025

POSTLED: 9:00 AM
November 18, 2020

NOTICE OF AWARDS
POSITION EMPLOYEE

Assistant Warehouse Person  NO BIDS RECEIVED
ESA-Temporary (R. Townsend)

Agsistant Warchouse Person ~ NO BIDS RECEIVED
Morris.ParkfRichmond Hill
Permanent (J. Macedonia)

Warehouse Person-SF-vV/v NO BIDS RECEIVED
Permanent (M. Lombardi)

Warehouse Person-V/V NO BIDS RECEIVED
Permanent (B. Hagemann)

Warehouse Person NO BIDS RECEIVED
Temporary (C. Elliott)
11:30 am — 7:30 pm

Warehouse Person WITHDRAWN
‘Temporary (S. Brisco)

Elvin Vazquez
Deputy Chief Stores Officer
Stores Operation & Materials
Procurement & Logistics Department

EFFECTIVE DATE




RE-ADVERTISED

THE LONG ISLAND RAIL ROAD
DEPUTY CHIEF STORES OFF ICER - STORES OPERATION & MATERIALS
BULLETINNQ. P&L — 3026

TO-ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENORITY OF CLERICAL FORCES:
Bids for the following position in the organization of Purchases and Materials will be accepted by the Officer

named below until the close of business on Friday, Nevember 27, 2020. Bids can be faxed to Ext. 3279 or sent via
interoffice mail to MC: 3131.

POSITION: Assistant Warehouse Person - (R. Townsend) — Temporary
RE-ADVERTISED (P&L. - 2858, 2865, 2871, 2877, 2885, 2893, 2900,
2906, 2915, 2922, 2929, 2937, 2945, 2952, 2959, 2966, 2972, 2978, 2983,
2988, 2992, 2997, 3003, 3009, 3014 & 3020)

LOCATION: East Side Access Glendale. (84-02 72" Dr.)

TOUR OF DUTY: 7:30 am — 3:30 pm

REST DAYS: Saturday & Sunday

RATE OF PAY: $32,996 per hour

DUTIES: Must be qualified to operate all material handiing equipment. Must be

able to operate a floor scrubber. Muist be familiar with all materials,
Must be able to lpad and unload trucks’ by forklift/hand. Must do all
general laborer’s work, such ds sweeping, dusting, lifting, transferring
material. Must possess a minimum Class D New York State Driver's
License. Will be required to complete a Forklift Training Program.

Perform all other related duties as assigned.

REQUIREMENTS: Approved safety shoes in accordance with TCU Agreement o be furnished by the
employee. Under the contract effective 7/26/82, the Tollowing information must
be included on LIRR bid application form CT-88: seniority date, current position,
date awarded current position.

Elvin Vazquez
Deputy Chief Stores Officer
Stores Operation & Materials
Procurement & Logistics Department

POSTED: 9:00 AM
November 18, 2020



RE-ADVERTISED

__ ~ THE LONG ISLAND RAIL ROAD
DEPUTY CHIEF STORES OFFICER ~ STORES OPERATION & MATERIALS
BULLETIN NO. P&L — 3027

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENORITY OF CLERICAL FORCES:
Bids for the folldwing position in the organization of Purchases and Materials will be accepted by the Officer

named.below until the c’lose_ of business on Friday, November 27, 2020, Bids can be faxéed to Ext. 3279 of sent via
interoffice mail to MC: 3131.

POSITION: Assistant Warehouse Person — (J. Macedonia) — Permanent
RE-ADVERTISED (P&L - 2979, 2984, 2989, 2993, 2998,.3004, 3010, 3015 &
3021)

LOCATION: Morris Park/Richmond Hill (Mon. Tues. Wed. MP / Sat. & Sun. RH).

TOUR OF DUTY: 7:30 am — 3:30 pm

REST DAYS: ‘Thursday & Friday

RATE OF PAY: $32.996 per hour

DUTIES: Must be qualified to operate all material handling equipment. Must be

able to operate-a floor scrubber. Must be familiar with all materials.
Must be able to load and unload trucks by forklifi/hand. Must.do all
general laborer’s work, such as sweeping, dusting, lifting, transferring
material, Must possess a minimum Class D New York State Driver’s.
License. Will be required to complete a Forklift Training Program.

Perform all other related duties as assigned.

REQUIREMENTS: Approved safety shoes in accordance with TCU Agreement to be furnished by the
employee, Under the contract effective 7/26/82, the following information must
be included on LIRR bid application form CT-88: seniority date, current position,
date awarded current position.

Elvin Vazquez _
Deputy Chief Stores Officer
Stores Operation & Materials
Procurement & Logistics Department

POSTED: 9:00 AM
November 18, 2020



RE-ADVERTISED

THE LONG ISLAND RAIL ROAD
DEPUTY CHIEF STORES OFFICER - STORES OPERATION & MATERIALS
BULLETIN NO. P&L ~ 3028

TO ALL EMPLOYEES INCLUDED IN CON SOLIDATED SYSTEM SENORITY OF CLERICAL
FORCES:

Bids for the following position in the organization of Purchases and Materials will be accepted by the Officer

named below until the close of business on Friday, November 27, 2020. Rids-can be faxed to Ext. 3279 or sent
via interoffice mail to MC: 3131.

POSITION: Watrehouse Person - (M. Lombardi) ~ Permanent
RE-ADVERTISED (P&L — 2840, 2848, 2856, 2863, 2869, 2875, 2881, 2889,
2897, 2903, 2909, 2918, 2925, 2932, 2940, 2948, 2955, 2962, 2969, 2980, 2985,
2990, 2994, 2999, 3005, 3011, 3016 & 3022)

LOCATION: Hillside Warehouse 15 Shop Floor

TQOUR OF DUTY; Various

REST DAYS: Various

RATE OF PAY: $35.335 per-hour

DUTIES: Must have functional Lnowledge of all Stores administrative activities, forms and

documents, including general faimiliarization with the entire LIRR proc¢urement
system. Must be proficient in WMS operations and perform atl dppropriate input.

Must perform general housekeeping in area of assignment. .Must be able to
conduet oneself in a businesstike fashion in all oral and written communications.
Must be qualified to perform the specific method of operation pertinent to the
variouis material distribution stations regarding receiving; storing and shipping,
issuance of material and other related duties. Must have knowledge ofall the
official documents. (i.e. MP-151, MW-121, 8K-35, ctc.), concerning the charge
out of material including proper execition. Must be able to maintain perpetual
inventory of specified classes of material. Must be able to lift up to 75]bs. Must be
able to assist supervision in taking of inventory, verifying out of stock

and rectification of errors.

Perform all other related duties as assigned.

REQUIREMENTS: Approved safety shoes in accordance with TCU Agreement to be furnished by the
cmployee Under the contract effective 7/26/82, the followmg information must
be inciuded on LIRR bid application form CT- 88: seniority date, current position,
date awarded current position.

Elvin Vazquez
Deputy Chief Stores Officer
Stores Operation & Materials-
Procurement & Logistics Depattment

POSTED: 9:00 AM
November 18, 2020



RE-ADVERTISED

____ THELONG ISLAND RAIL ROAD
DEPUTY CHIEF STORES OFFICER - STORES OPERATION & MATERIALS
BULLETIN NO. P&L - 3029

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENORITY OF CLERICAL FORCES:

Bids for the following position in the organi-zation of Purchases and Materials will be aceepted by the Officer.
named below until the close of business on Friday, November 27, 2020. Bids can be faxed to Ext. 3279 or sent via
interoffice mail to MCr 3131..

POSITION: Warehouse Person - (B. Hagemann) — Permanent
_ RE-ADVERTISED (P&L —~2991, 2995, 3000, 3006, 3012, 3017 & 3023)
LOCATION: Various
TOUR OF DUTY: Various
REST DAYS: Various
RATE OF PAY: -$35.335 per hour-
DUTIES: Must have functionai knowledge-of all Stores administrative activities, forms and

documents, including general familiarization with the eéntire LIRR procurement
system. Must be proficient in WMS operations and performall appropriate inpt.

Must perform general housekeeping in area of assignment. Must be able to
conduct oneself in a businesslike fashion in all oral and written communications.
Must be qualified to perform the specific method of operation pertinent to the
various material distribution stations regarding re_céivin_g,_'sttjring and shipping,
issuance of material and other related duties, Must have knowledge of all the
official documents, (i.e. MP-151, MW-121, SK-35, etc.), concerning the chiarge
out of material including proper execution. Must be able to maintain perpetual
inventory of specified classes of'material. Must be able to lift up to 751bs. Must be
able to assist supervision in taking of inventory, veri fying out of stock and
rectification of errors.

Perform all other related duties as assigried.

REQUIREMENTS: Approved safety shoes in accordance with TCU Agreement to be furnished by the
employee. Under the contract effective 7126/82, the following information must.
be included on LIRR bid application form CT-88: seniority date, current position,
date awarded current position.

Elvin Vazquez
Deputy Chiet Stores Officer
Stores Operation & Materials
Procurement & Logistics Department

POSTED: 9:00 AM
November 18, 2020



RE-ADVERTISED

| THE LONG ISLAND RAIL ROAD
DEPUTY CHIEF STORES OFFICER — STORES OPERATION & MATERIALS
BULLETIN NO. P&L - 3030

TO ALL EMPLOYEES INCLUDED IN CONSOLIDATED SYSTEM SENORITY OF CLERICAL FORCES:

Bids for the fol lowing position in the organization of Purchases and Materials will be accepted by the Officer

named below until the close of business on Friday, November 27, 2020. Bids can be faxed 1o Ext. 3279 or sent via
interoffice mail to MC: 3131.

POSITION: Warehouse Person — (C. Elliott) — Permanent
RE-ADVERTISED (P&L - 2996, 3001, 3007, 3013, 3018 & 3024)
LOCATION: Hillside |
TOUR OF DUTY: 11:30 AM ~ 7:30 PM
REST DAYS: Saturday & Sunday
RATE OF PAY: $35.335 per hour
DUTIES: Must have functional knowledge of all Stores adrhinistrative activities, forms and

documents, including general familiarization with'the entite LIRR procurement.
system. Must be proficient in WMS operations and perform all appropriate input.

Must perform general housekeeping in area.of assi gnment. Must be able to
conduct oneself in a businesslike Fishion in all oral and written communications.
Must be qualified to perform the specific method of operation pertinent to the
varjous miaterial distribution stations regarding _rccciving,_-sttJr_ing and shipping,
issuance of material and other related-duties. Must have knowledge of all the.
official documents, (i.e. MP-151, MW-121, SK-35, elc.), concerning the charge
out of material including proper execution. Must be able 1o maintain perpetual
inventory of specified classes of material. Must be able to lift up to 751bs. Must be
able to assist supervision in taking of inventory, verifying out of stock and
rectification of errors.

Perform all other related duties as assigned.

REQUIREMENTS:. Approved safety shoes in accordance with TCU Agreement to be furnished by the
employee. Under the contract effective 7/26/82, tlie following information must
be included on LIRR bid application form CT-88: seniority date, current position,
date awarded current position.

Elvin Vazquez
Deputy Chief Stores Officer
Stores Opération & Materials
Procurement & Logistics Departmént

POSTED: 9:00 AM
November 18, 2020




o THE LONG ISLAND RAIL ROAD
OFFICE OF THE CHIEF STATIONS OFFICER — STATIONS DEPARTMENT

REVISED DATE: November 18, 2020
BULLETIN NO. SD-09-2020

This bulletin will close at 5:00 PM on Friday, November 27, 2020. It will be open to employees included in
the consolidated system seniority roster for clerical forces. All bids must be received prior to the close of this
bulletin. CT-88 receipts will only be honored if signed by the designated representatives working in the
Stations Department by sending the CT-88 interoffice, Fax, and email. The following information must be
included in all bids: Seniority date, the date last awarded a position, and current position.

All bids can be sent to Rosina Morales, Jamaica Mail Code 1106 via interoffice mail or'you can scan or take a
picture of your CT-88 and email to: LIRRStationsDepiBids@lirr.ore or you can fax your CT-88 to the crew:
office at-718-558-7429 _

For all emails: Be sure to put your Name in the subject line and the word BID. EX;: J OHN SMITH-BID
All bid withdrawals.can either be done by calling ctew or emailing the same email address before the bulletin
closes. If you are close to the closing dateftime of the bid be sure to call crew directly to get a verification that
the bid has been withdrawn.

All emailed bids and withdrawal requests will réceive an email response within 48 hours of your original email,
if you don’t receive a response after 48 hours please call the ctew dispatchier’s office to inquire.

Position No, 1 Permanent Agent (A702)
Location: Bethpage Facility
Tour of Duty; 10:30 AM - 6:30 PM
Rate of Pay: $45.743
Rest Days: Saturday/ Sunday
Position No, 2 Permanent Agent.(A701)
Location: Mineola
Tour of Duty: 535 AM-135PM
Rate of Pay: $42.980
Rest Days: Saturday/Sunday
AWARDS TO AGENT'S BULLETIN CS-

JOB # NAME AWARD DATE
POSITION NO: | Permanent A700 J. D’Alo 11/18/20
POSITIONNO, 2 Permanent A984. L. DiGiacinto 11/18/20 - REVISION




THE LONG ISLAND RAIL ROAD o
OFFICE OF THE CHIEF STATIONS OFFICER — STATIONS DEPARTMENT

DATE: November 1 8,2020
BULLETIN NO, SD-21-2020

This bulletin will close at 5:00 PM on Friday, November 27, 2020. It will be open to employees included in
the consolidated System seniority roster for clerical forces. All bids must be received prior to the close of this
bulletin. CT-88 receipts will only be honored if signed by the designated représentatives’ working in the
Stations Department by sending the CT-88 interoffice, Fax, and email. The following information must be
included in all bids: Seniority date, the date Jast awarded a position, and current position.

All bids can be sent to- Rosina Morales. Jamaica Mail Code 1106 via interoffice mail or you can scan or take a
picture of your CT-88 and email to: LIRRStationsDeptRidsi@lirr.ore or you can fax your CT-88 to the crew
office at 718-558-7429 '

For all emails: Be sure to put your Name in the subject line and the word BID. EX: JOHN SMITH-BID
All bid withdrawals can either be done by calling crew or emailing the same email address before the bulletin
closes. If you are close to the closing date/time of the bid be sure to call crew directly to get a verification that
the bid has been withdrawn. _

All emailed bids and withdrawal requests will receive an email response withint 48 hours of your original email,
if you don’t receive a response after 48 hours please call the ¢rew dispatcher’s office to inquire.

Position No. 1 Temporary Ticket Clerk (C901)
Location: Penn Station CCSC/Clerk
Tourof Duty: Sunday/Monday CCSC - 6:00AM-2:00PM

Tuesday — Clerk — 6:00AM-2:00PM
Wednesday/Thursday — CCSC -2:00PM-10:00PM

Rate of Pay: Sunday/Monday — CCSC - $44.571.
Tuesday — Clerk - $36.463 o
Wednesday/Thursday — CCSC - $44.571

Rest Days: Friday/Saturday

Primary Duties: Must be qualified in the sale and accounting of tickets and related duties. Must possess the ability to
exercise good judgment and'-efﬁcién’tly' perform assigned duties.

Must be qualified in the sale and accouniting of tickets and related duties and have a thorough knowledge of the
Instructions to Agents and Ticket Clerk manual. Will be required 1o handle refunds, exchanges, group sales,
ticket sales, cash, checks, credit, debit and transit benefit transactions. Process and handle ADL payments and
Management adjustments. Applicant will be required to fill out late train niotices and provide to customers as
needed. Must be able to provide -answers to service related questions regarding tracks and departure times.
This position will be required to field complaints and questions régarding the Ticket Offices, Information Desk,
Lost & Found Office and Ticket Selling Machines. Incumbent must be able to record arid track transactions and
inquiries into Excel spreadsheet. Must be able 1o exercise good judgment and efficiently perform all assigned
duties, Will be required to work as directed.




Paosition No. 2 Temporary Ticket Clerk {C124)

Location: Penn Station - Info Clerk
Tour of Duty: 2:00PM - 10:00PM

Rate of Pay: $33.890

Rest Days: Monday/Tuesday

Primary Duties: Must be able to read train schedules and give prompt and accurate train information and use latest
technology as it relates to fares, track ass ignients, schedules, tickets types and tour packages. Will be required to answer
customer questions related to locations.in and. aiound the station. Will be required to monitor the waiting rom chéeking,
that all occupaints are valid ticket fiolders, checking customer tickets prior to entering waitinig room, and maintaining the
time table rack throughout the station. Must be able to keep station posters and special instructions current, take in
timetables deliveries, discard expired timetables and miaintain 4n organized fimétable room. Must possess the ability to
exercise good judgment and ¢fficiently perform all assigned duties. Will be required o work as directed.

Position No. 3 Permanent Ticket Clerk (C821)
Location: Hillside TSM Clerk
Tour of Duty: 6:00 AM — 2:00 PM
Rate of Pay: $36.618

Rest Days: Saturday/Sunday

Primary Duties: Must be able to read train schedules ard give prompt and accurate train information and use latest
technology as it relates to faves, track assignments, schedules, tickets types'and tour packages. Will be required to-answer
Gustomer questions related 1o focations in and around the station. Wiil'be required to monitor the waiting room cheécking
that all occupants are valid ticket holders, checking customer fickets prior to entering waiting room, and mairtaining the
time table rack throughout the station. Must be able to keep station posters and special instructions current; tal_(e_ in
timetables deliveries, discard expired timetables and maintain an organized timetable room. Must possess the ability to
exercise good judgment and efficiently perform afl agsigned duties. Will be required to work as directed.




Position No. 4 Permanent Ticket Clerk (C952)
Location: Bethpage Facility

Tour of Duty: Monday — 6:00 AM —2:00 PM
Thursday/Friday — 8:00 AM - 4:00 PM
Saturday/Sunday — [0:30 AM — 6:30 PM

Rate of Pay: $36.618

Rest Days: Tuesday/Wednesday

Primary Duties: Must be able to read frain schedules and give prompt and accurate train. information and use latest
techhology as it relates to fares, track assignments, schedules, tickets types and tour packages, Will be required to answer
customer questions related to [ocations in and around the station.. Wili be required to monitor the waitin g roam chiecking
that all occupants are valid ticket hoiders, checking customer tickets prior to entering wailing room, and maintaining:the.
time table rack throughout the station. Must be able to keep station posters and ‘special instructions current, take in.
timetables defiveries, discard expired timetables and maintain an organized timetable room. Must possess the ability to
exercise good judgment and efficiently perform alI'_assigne_d- duties. Will be required to work as directed..

Position No. 5 Temporary Ticket Clerk (CT564)
Location: Rackville Centre/Lynbrook.
Tour of Duty* Monday/ Thursday/Friday - Rockville Centre

6:00 AM — 2:00 PM

Tuesday/Wednesday — Lynbrogk.
6:00 AM ~ 2:00 PM

Rate of Pay: $36.618
Rest Days: Saturday/Sunday

Primary Duties: Must be qualified in-the sale and accounting of tickets and related duties. Must possess the ability to
exercise good judgment and-efficiently perform assigned duties.

Must be able to read train schedules and give prompt and accurate train information and use latest technology as it relates
to fares, track assignments, schedules, tickets types and tour packages.. Will be required to answer customer questions.
rélated to locations in and around the station. " Will be required to monitor the waiting room chécking that al} deeupanis
are valid ticket holders, checking customer tickets prior to entering waitihg room, and. maintaining the time table rack
throughout the station. Must be able to keep station posters and spcéial insfructions current, take in timetables del iveries,.
discard expired timetables-and maintain an organized timetable room. Must possess the ability to exercise good judgment
and efficiently perform all assigned duties. Will bé required to work as directed.




Posttion No. § Temporary. Crew Dispatcher (CD106)

Location: Jamaica

Tour of Duty: Moriday/Tuesday ~ 2:00 PM — 10:00 PM
Friday - 7:30 AM - 3:30 PM
Saturday/Sunday ~ 6:00 AM —2:00 PM

‘Rate of Pay: $45.233
Rest Days: Wednesday/Thursday

Primary Dutiesz Primary Duties: Bids will only be valid from applicants qualified through' the Stations Crew
Dispatching Training Prograin, or from employees who have previously owried an Assignment Clerk position in the
Stations Departiment.

Must have a complete. understanding of the manipulation and regulations governing the Apent's, Ticket Clerk's and
Station Cleaner's, Assistant Station Masters, and Public Tnformation Office’s crew boards to be-able 1o cover assignments
on. a daily basis. Must be able to prepare aind post weekly time cards for.all Agents, Ticket Clerks, and Station Cleaners
based on daily crew sheets and other crew: board decumentation. Must have thorough knowledge of the rules, regulations
and agreements governing the working conditions of employees represented by the Transportation Communications
Union. Must update absence-conttol recards-and work as directed within the office the Director Stations Support and.
Administration

Position No. 7 Temporary Custemer Service Ambassador
Location: Various
Tour of Duty: Various
Rate of Pay: $32.483
Rest Days: Various

Applicant will be required to work split shifts (two four houy shifts in any given twelve hour petiod) at various
locations which include but is not limited t6 Penn Station, Jamaica Station, Atlantic Terminal and Citifield.
Required to work singly or part of a team to provide outstanding customer service to MTA/LIRR customers
utilizing techn_ologi_cal‘_devi.ce‘s and printed materials. Applicant must be customer orientated and be capable of
eftectively and couiteously relating information to customers. Will be. required fo assist customers with
directions pertainirig to travel throughout the MTA/LIRR’s three main terminals, eleven branches, major
connection points and stations, in additien to Ticket Selling Machine usage. Must be able to provide direction
to mass transit systems, local points of interest, landmarks, elevators/escalators, station exits and ticket seiling
windows. Requited to assist. customers with limited mobility 1o exits, platforms, bus stops, cab stands, and
other mass fransit points. Will be required to work indoors/outdoors and in all types of weather conditions.
Ineumbent may receive an annual, non-pensionable: Siipend in an amount not léss than $500 and no greater than.
$1900 by December 15 each year. A weekly schedule will be provided each Friday for the following week,
however, this schedule is subject to change. Must possess the ability to exercise good judginent and perform
all other reldted duties as assigned and work as directed.




Positien No. § Permanent Station Appearance Maintainer (RSC1)
Location: Jamaica Chief/SAM

Tour of Duty: Wednesday/Thursday/Friday — SAM.
4:00' PM —~ 12:00 AM

Saturday/Sunday — Chief
4:00 PM ~ 12:00 AM

Rate of Pay: Wednesday/Thursday/Friday - $30.220
Saturday/Sunday - $34.517

Rest Days: Monday/Tuesday

Primaiy Duties: Required to-operate singly and/or part of a team to clean snd maintain the appearance of the Long
Island Rail Road properties, stations, office buildings and other appurtenances associated with Company property.
Routine work includes the operation of mechanical cleaning equipment. All duties must be performed in an efficient and.
courfeous mamner. Responsible to complete daily sation cleaning reports and to provide reports to supervisors as
directed,. Must perform work in ‘accordance with written and oral instructions that specify the priority and frequency of
daily duties.at each location. Responsible to perform duties as directed. '

Must be able to supervise, coordinate and instruct Station Appearance Maintainers and Laborers in the performance of
their duties, Must be completely familiar with the work rules of employees being supervised. All duties must be
performed .in-an efficient and courteous manner. Will be responsible to complete and submit written daily cleaning
reports as directed. The Chief Station Appearance Maintainer will be responsible for providing a safe, clean environment
for customers and employees and will be required to perform Station Appearance Maintainet/Laborer duties as directed
by the Terminal Managers or Branch Line Managers.

Position No. 9 Temporary Station Appearance Maintainer (WSY101)

Location: West Side Yard
Tour.of Duty: 6:30 AM —2:30 PM
Rate of Pay: $30.220

Rest Days: Saturday/Sunday

Primary Duties: Required to operate singly and/or part of a team to clean and maintain the appeararice of the Long Islanid
Rail Road properties, stations, office buildings.and other appurtenances associated with Conypany property. Routine work
includes the qpcratidn of mechanical cleaning ¢quipment. All duties must be performed in ai efficient and couiteous
manner. Responsible 1o complete daily station cieﬁning reports and to provide reports to supervisors as directed. Must
perforn work in accordance with writlen and oral instiuetions that specily the priority and fréquency of daily duties at
each location. Responsible to perform duties as directed.




Position No. 10 Temporary Station Appearance Mainiainer (H502)
Location: JAM/ATL/NOST

Tour of Duty: 4/1 - 11/30— 10:00 PM — 6:00 AM
12/1—3/31 — 4:00 PM — 12:00 AM

Rate of Pay: 4/1 - 11730 - $31.559
12/1 -3/31 - $31.422

Rest Days: Saturday/Sunday

Primary Duties: Required to operate singly and/or part of a team to clean and maiftaiiz the appearance of the Long Island
Rail Road properties, stations, office buildings and other appurtenances associated with Company-property. Routine work
includes the operation of mechanical cleaning equipment. Must perform work in accordance with written and oral
mstructions that spécify the priority and fiequency .of daily duties at each location. Respensible to perform. duties as
directed. All duties must be performed in an efficient and courteous manner. Responsible to complete daily station
cleaning reports and to provide reports to supervisors as directed. Must drive between Long Island Raif Road propesties.
Must make minor repairs (.g:, change flat tires) as necessary to completion of daily assignment. Must liold a valid New
York State Driver’s License. Must be able to uriderstand and fallow road maps and/or written descriptions to fravel
between locations. Must carry pocket pager device while on duly to communicate’ with supervisors and carty photo
identification card to provide positive employee-identification at all times.

Position No. 11 Temporary Station Appearance Maintainer (L303)
Location: Lindenhurst

Tour of Duty: 5:00 AM —1:00 PM.

Rate of Pay: $30.220

Rest Days: Saturday/Sunday

Primary Duties: Reguired to operate'siu_gly and/or part'of a team fo clean and maintain the appearance of the Long Island
Rail R_oad_properties; stations, office bu ildings and other appurtenances associated with Company property. Rontine work
includes the operation of meclianical cleaning equipment, Must perform work in accordance with wrifien and oral
instructions that specify the priority and frequency of daily duties at each location. Responsible to perform duties as
directed.  All duties must be performed in.an efficient and courteous manner. Responsible.to-complete. daily station
cleaning reports and to provide reports to supervisors ‘as directed. Must drive batween. Long island Rail Road properties.
Must make minor repairs (e.g:, change flat tires) as necessary to completion of daily assignment. Must hold a vatid New
York State Driver's License, Must be able.to understand and follow road maps and/or written descriptions to travel
‘betweeri locations: Must carry pocket pager device while on duty 1o communicate with supetvisors and carry photo
identification card to provide positive employes idetification atall times.




POSITION NO.
"POSITION NO.
POSITION NO.
POSITION NO.
POSITION NO.
POSITION NO.
POSITION NO.
POSITION NO.
POSITION NO,
POSITION NO.
POSITION NO.
POSITION NO.

3]

8
9

AWARDS TO BULLETIN SD-20-2020

JOB #

Temporary G700
Temporary C305
Temporary C124
Temporar_y C148
Temporary CD501
Temporary AMB
Permanent 953
Permanent C952

Temporary RSC2

10 Temporary SSM9

1l

Temporary H573

12, Temporary RSC4

NAME

G. Winberry
W. Lowe
Re-Advertised
D. MeClary

C. Velez
Re-Advertised
D. Mottola
Re-Advertised.
Withdrawn
Withdrawn
Withdrawn

P. Gumbs

AWARD DATE

11/18/20

Pending

11/18/20

11/18/20.

11/1872¢

11/18/20

Rosina Morales — Manager Stations Services Support

Posted: November 18, 2020
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LONG ISLAND RAILROAD
MANAGEMENT-TRANSPORTATION CREW MANAGEMENT SERVICES

Bulletin ID;  USBUL2:1] Bulletin Seq: 20
Balletin Description: USHER BULLETIN 2/11
Open: 117182020 00:01 ‘Close: 11/27/2020 17:00 Effective:  12/02/2020 00:01 Posted: 11/02/2020 00:01
Asgn Position Perm’Or Temp Terminal
UX0009  USHERS : Temporary LIRR-Extra Lisl

Loecation  VARIOUS

Report Time  VARIOUS

Rest Days  VARIOUS
Rate OfPay  *$37.884 BASE RATE

*ALL APPLICABLE DIFFERNTIALS WILL APPLY IN ACCORDANCE WITH THE COLLECTIVE BARGAINING
AGREEMENTS.

MUST COPLETE LIRR/TCU USHER TRAINING PROGRAM

USHERS ARE EXPECTED TO BE COURTEQUS AT ALL TIMES
IN SOME INSTANCES, THEY MUST BE ABLE TO' WORK Wml MINIMAL DIRECTION,

MUST WORK WELL WITH THI PUBLIC

APPLICANTS WILL BE SUBJECTTO A 2 PART EXAM THAT HAS BEEN DEVEL OPED BY THE GENERAL
STATIONMASTER

PART 1 LIVE ANNOUNCEMENTS AND ACT AL USE AND UNDERSTANDING OF COMPUTER SYSTEM.
PART 2 WRITTEN EXAM PASSING GRADE ON EXAM IS 75% _

DURING THE GOURSE OF THE 3 WEEK TRATNING PROGRAM. T H[* PPI.;ICAN'I" WILL COMPLETE.A
RE VikE W OF ALL STATION $TOPS

ALL APPLICANTS SHOUL D HAVE FULL KNOWLEDGE OF STATION $TOPS AND CORRE SPONDING
BRANCHES LIPON STARTING T¥F ik Ub”l RS PROGRAM.

All bids must be in (he ransportation crew management services office prior to the close of this bulletin. CT+88 reciepts is honored only if
Siand by cmplovees working in the transportation ¢rew management services office,

11/17/20 9:08
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LONG ISLAND RAILROAD
MANAGEMENT-TRANSPORTATION CREW MANAGEMENT SERVICES

Bulletin ID: TELBUL3-42 Builetin Seq: 53
Bulletin Description: TELEGRAPHERS BULLITIN 2-4
Opens 117182020 00:01 Close: 11/27/2020 17:00 Effective:  12/02/2020 00:01 Posted: 11718/2020 00:01
Asgn Pasition Perim Or Temp Terminal
BOI0S2  BLOCK OPERATOR: Permanent LIRR-Extra List

Location TELEGRAPHER EXTRA LIST
Report Fime  VARIOUS
Rest Days  SATURDAY & SLUNDAY
Rate Of Pay  $39.471 HOURLY* {MINIMUM)
*DIFFERENTIAL NOT INCLUDED IN ABOVE RATE OF PAY.

II!OI()SS BLOCK OPERATOR Permanent LIRR-Extra List
Location TELEGRAPHER EXTRA LIST
Reporl Time  VARIOUS
Rest Days  WEDNESDAY & THURSDAY
Rate OFPay  $39.471 HOURLY* (MINIMUM)
* DIEFERENTIAL NOT INCLUDED IN ABOVE RATE OF PAY,

JCCMT3. BLOCK OPGRATOR Permanent ICC TOWER
Location  JCCTOWER
Report Time  1001PM
Rest Days  WEDNESDAY/THURSDAY
Rite Of Pay  §39.471%
*DIFFERENTIAL NOT INCLUDED IN ABOVE RATE OF PAY

TR4 TRAIN DIRECTOR Permanent. 1CC TOWER
-Liocation  VARIOUS
Report Time  VARIOUS
Rest Days  THURSDAY & FRIDAY
Rate O Pay  VARIQUS
SATSUN/MON/TUES-  ITD23-JCC 245PM #$33.603 HOURLY

WEDNESDAY- WL3-LEAD HOOIPM *8$39471 HOURLY

*RATE DOES NOT INCLUDE DIFFERENTIAL*

All bids mustbe in the transportation crew managenient services office prior 16 the close of this bulletin, CT-88 reciepts is honored onjy if
signed by employees working in the transportation crew management services office,

(1717720 925
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THE LONG ISLAND RAIL ROAD
OFFICE OF THE CHIEF TRANSPORTATION OFFICER

Jamaiea, NY
November 18. 2020

CHIEF TRANSPORATATION OFFICE BULLETIN NO. 2-20
TO ALL CLERICAL EMPLOYEES:

Bids for the following PERMANENT position in the office of the Chief Transportation
Ofticer will be received by Melissa Newell, Assistant to the Chief Transportation Officer,
Jamaica Station Building, Third Floor, Transportation Department, Mail Code 1134, until
3:00 PM on Friday, November 27, 2020.

POSITTION: Denial Clerk

LOCATION:. Transportation Crew Management Services. Office
Jamaica Station Building

RATE OF PAY: $33.72

TOUR OF DUTY:  8:00 AM ~ 4:00 PM
RELIEF DAYS: Saturday and Sunday
PRIMARY DUTIES:

Respongible for the handling of claim denials for passenger; yard and road setvice, and
non-operating personnel. Responsible for mail procedures governed by various time
limits as stated in various contractual agreements. Must have knowledge of office
proceduzes in the handling of files and other correspondence relating 1o Transportation
Department employees. Individual must be a competerit typist and proficient with
Mierosoft. Word, Outlook and Excel. Must possess- effective oral communication and
interpersonal skills, Candidate must work as directed, and handle all other clerical duties
as assigned. Responsible for packing and lifting boxes up to 25 pounds.

POSTED: Novemmber 18, 2020
CLOSES: November 27, 2020



m Long island Rall Road N L
A wn

WTA Leng (hinmd Mot Rads

STATIONS DEPARTMENT
NOTICE NO. 2020-42

Date: November 4, 2020
To: Ticket Agents, Ticket Clerks and Station Appearance Maintairiers (SAMS)
From: James Compton, Chief Stations Ofﬁcer"’\@mw ({,,(‘3{,)

Subject: Increass to the number of smployees off per day for Parsonal Day Leave

Due to the additional personal day everyone received for Juneteenth and various “shutdowns” due
to the pandemic we are allowing more employees off per day to use their personal days from
Monday November 9, 2020 through Monday Novamber 30, 2020 (this is the last day to use a
personal day for ali).

~ USUAL WAX NUMBER OF EMPLOYEES |  11/9/2020-11/30/2020 MAX NUMBER OF
CRAFT ALLOWED OFF PER DAY FOR PERSONAL| EMPLOYEES ALLOWED OFF PER DAY
LEAVE TIME FOR PERSONAL LEAVE TIME
AGENTS 3 - 4
_TICKET CLERKS 3 | 6
“SAMS | 3 | 9

In order to make your request for a personal day pleasa call the crew manpower office beginning
Friday 11/6/2020 for time off beginning Monday 11/9/2020. '

Employees who are already scheduled for time off you do not have to call crew, if you had been
previously approved for your personat day you will still have the day off (it's always good to verify
the day before with the crew office and/or ensure you see your job on the daily boards to be filled).

As always this is on a first come, first serve basis. Any personal days left over after 11/30/20 will
automatically be paid out to you so you will not lose anything if you have personal days left over.

Come January 2021 we will revert back to-our normal number of employees off per day for

personal days; we are increasing the number of employees because this is a particular
circumstance due to the events that have been out of our control,

EL L

Stay Safe and Healthy!
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STATIONS DEPARTMENT e With Pride
NOTICE NO. 2020-43
Date: November 4, 2020
To: All Stations Department Employees
From: James Compton, Chief Stations Officer
Subject: Holiday - Thanksgiving Day — Thursday. November 26, 2020
The following positions will be working on Thursday November 26, 2020:
AGENT TICKET CLERK
A105 Penn TVM A602 Huntington CI101 Penn C134 Atlantic C813 Babylon CTS50 Jam
A110 Penn A708 Ronkonkoma C104 Penn C139 Jam C901 Penn CT950 Jam
All1 Penn A974 HSF TVM C108 Penn C140 Jam C904 Penn ‘ CT951 Jam
A200 Woodside A982 Beth TVM C112 Penn Cl141 Jam C905 Atlantic
A251 Jam Theater ~ A984 Beth TVM CI21 Penn C143 Jam €920 Jam
A252 Jam Theater  A900 Jam Theater C124 Penn C146 Jam C952 Beth TVM
A311 Beth TVM  A90] Atlantic CI27 Penn CI52 Penn TVM (953 Beth TVM
AS506 Atlantic C201 Woodside €994 HSF TVM
C704 Hicksville ~ CT540 Jam
STATION APPEARANCE MAINTAINER
S1ATION APPEARANCE MAINTAINER
ATL103 HMC101 1302 Mineola L911 Ronk Yard V471 Garden City
ATL104 HMC103 L303 Lindenhurst ~ RSCI Jam V474 VS Yd AMBASSADOR
ATLI06 HMC109 L304 Freeport RSC2 Atlantic V477 Long Beh AMBO! Perm
ATL108 HMC112 L305 Wantagh RSC3 Atlantic V479 Ronk Yd p
ATL109 HMCI13 L307 Babylon RSC4 Atlantic V480 Ronk Yd AMBO2 Penn
H523 VS Yd HMC122 L308 Babylon V452 Morris Pk V483 Pt Wash AMBO06 Jamaica
H532 Baby Yd HMCI130 1309 Hicksville V453 Pt Wash V484 Northpt AMBO07 Jamaica
H543 Ronk Yd HMCI31 L309P Hicksville V454 Pt Wash V485 Northpt AMB11 Atlantic
FLIOS be Wash JAM102 L31) Huntington V435 Garden City V486 Garden City A MB12 Atlantic
H562 Jam/ATL JAM108 L312 Ronkonkoma V456 Garden City V488 Ronk Yd
H573 Northpt JAM118 L313 Farmingdale V457 Garden City ~ V489 Woodside
HC521 Vs vd JAM119 L314 Ronkonkoma V459 Valley Stream V490 VS Yd
HCS531 Baby Yd JAM120 L315 Bayside V460 Baby Yd V491 VS Yd
HC541 Ronk Yd JAMI124 L316 Woodside V461 Baby YA V901 Garden City
HCS551 Pt Wash JAMI30 L319 Hempstead V464 Baby Yd V904 Babylon Yd
HC561 Jam/ATL JAMI3I L320 Pt Wash V466 Northpt VD100 VD Yard
HC571 Northpt JAM132 L321 Lynbrook WSY101
L301 Mass Pk
LEAD FOREMAN/FOREMAN: Managers to determine per area

OFFICES CLOSED:
MESSENGER SERVICE:
TICKET SALES:

TICKET OFFICE HOURS:

TRAIN SERVICE:

Corp., Medical, Lost & Found, Mail & Ride, Penn Ticket Remittance
WLL NOT operate.

Off Peak tickets good on all trains.

Hicksville, Babylon, Huntington, Ronkonkoma (AM hours only); Penn,
Jamaica, Atlantic, Woodside (regular COVID19 hours)

Will operate on a Holiday schedule.

If you have any questions, please contact your manager.
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STATIONS DEPARTMENT We Serve With Pride
NOTICE NO. 2020-44
Date: November 6, 2020
To: All Stations Department Employees ‘)
From: James Compton, Chief Stations Officer
Subject: Holiday — Day After Thanksgiving Day — Friday November 27. 2020
The following positions will be working on Friday, November 27, 2020:
AGENTS AMBASSADORS TICKET CLERKS
A103  Penn TVM  A701  Mineola AMBO02 Penn CI01 Penn Cl46 Jamaica  C813 Bab
ylon
Al0G HSFTVM  A702 Beth TVM AMBO07 Jam CI02 Penn  CISI PennTVM C82I  usrTvm
AL e A710 Ronkonkoma  AMBI2 ATL CI07 Penn  C201 Woodside C906 Aantic
AIlL Penn ~  A805  Mass Pk AMB90 Penn Cll4 Penn  C411 PTWash C908 Penn
A200 Woodsids:  A806 Babylon AMB9] Jam CI2l Penn  C412 PTWash C911 Penn
A252 Jam Theater  A808  Patchogue AMB92 ATL CI24 Penn  C602 Huntington C917  Penn
ASIl Beth TVM  A900 Jam Theater Cl34 Atlantic  C700 Beth TVM €964  Babylon
Ad03  Broadway  A901  Jam Theater CI139 Jamaica C702 BethTVM CTS40 Jamaica
AJ0) Adaatic A1 Hickeville C140 Jamaica C704 Hicksville CTS50 Jamaica
AS06  Adantic  A971 Huntington Cl41 Jamaica ~ C706 Hicksville CT950 Jamaica
A603 Huntington A972 Ronkonkoma C143 Jaimaica CT951 Jamaica
A608 Pt Jeff A985 Ronkonkoma Cid5 Jemiaica
A700 Beth TVM
STATION APPEARANCE MAINTAINERS
ARCH900 archstrac  HCS61 Jam/ATL JAMI119 L310 Beth Fac, RSC4  ATL V466  Northport
ATLI01 HC571 Northport JAMI120 L311 Huntington SSM1 Bab Yd V477 Long Beach
ATL102 HCTO01 Beth Fac, JAM124 L312 Ronkonkoma SSMS5  Bab vd. V479  Ronk Yd
ATL104 HMCI101 JAMI130 L313 Farmingdale SSM9  Beth Fac V480  Ronk Yd
ATL108 HMCI103 JAMI13] L314 Ronkonkoma SSMI0  Beth Fac. V483 Pt Wash
ATLI109 HMC109 JAMI32 L315 Bayside V452 Morris Pk~ V484  Northport
H523 VS Yd HMCI112 L301  MassPK L316 Woodside V453 Pt Wash V485  Northport
H532 Bab Yd HMC113 L302  Mincola L319 Hempsiead V454 Pt Wash V486  Garden City
H543 Ronk Y&  HMCI122 L303  Lindenhurst L320 Pt Wash V455 Garden City V489 Woodside
H552 Pt Wash HMC130 L304  Freeport L321 Lynbrook V456  Gadencity V490 vsvd
H553 Ptwash ~ HMCI131 L305  wantagh Lo11 Ronk. Yd V457 Gadenciy V491 vsyqd
H562 Jam/ATL  HTO2 BethFac. L307  Babylon MPIO1  Morris Pk V459  vsvd V901  vswcam
H573 Northport  JAMI102 L308 Babylon Yd RSCI Jamaica V460 Bab Yd V903 Garden City
HC521 VS Yd JAM108 L309  Hicksville RSC2  ATL V461 Bab Yd V904  Bab vd
HC531 Bab Yd JAMI118 L309P Hicksvile RSC3  ATL V464 Ronk Yd  WSYI101
HC541 Ronk Yd
LEAD FOREMAN/FOREMAN: Managers of each area to determine
OFFICES CLOSED: Corp., Medical, Lost & Found, Mail & Ride, Penn Ticket Remittance
MESSENGER SERVICE: WLL NOT operate.
TICKET SALES: Off Peak tickets good on all trains.
TICKET OFFICE HOURS: Penn, Jamaica, Atlantic, Woodside (COVID19 hours) All others closed if

TRAIN SERVICE:

selling jobs not listed above.
Will operate on a regular weekday schedule.

If you have any questions, please contact your manager.
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STATIONS DEPARTMENT We Serte With Pride
NOTICE NO. 2020-45

MTA Lonyg tgiand Mar Roaw

Date: November 6, 2020
To: All Stations Department Employees
From: James Compton, Chief Stations Officer

Subject: Elimination of Teletime Time and Attenditfice Recording System

Due to an upgrade to the payroll system we will be eliminating the Teletime Time and Attendance Recording
System. All employees will immediately begin using the Kronos clocks on LIRR property at their job
locations. This transition will occur the week of November 9™ 2020.

The clock at your job location for that tour is the clock you are to use for our in and out punch.

All waiting room clocks are set to accept Stations’ employees to punch in and out for their tours.

All alarm security systems have been set up to open AFTER the tour of the ticket clerk or agent working at
the station begins and BEFORE the tour of the ticket clerk or agent ends at all stations that have open ticket
windows. We have made this adjustment, so the waiting rooms are clear of anyone when the ticket clerks or
agents need to use the clocks.

We have installed hand sanitizing dispensers in all waiting rooms near clocks. These dispensers can be
refilled by any employee who sees it is empty. Feel free to keep an extra refill bag of sanitizer in your ticket
office to ensure your dispenser is always full (speak to your manager about refills).

As is our everyday safety mantra “If you see something, say something.” If you feel there is an unsafe
situation in your waiting room call the police and alert your agent and manager to the issue. If it prevents you
from using the clocks be sure to let your manager know so they can advise our payroll clerk regarding your
tour time for that day.

Reminder of our procedures for the use of the Kronos clock system:

e The Corporate Time and Attendance Management System (CTAMS) was implemented in September
2010. CTAMS requires all employees to utilize the Kronos clocks to “punch” in and out at their
reporting location only at the beginning and end of every tour. This includes your regular tour of
duty, scheduled overtime, emergency callouts and any incidental overtime. All waiting rooms, yards
and employee facilities have Kronos clocks for Stations’ employees to use.

® There is a grace period of 6 minutes built into the system that allows employees to punch in up to 6
minutes after the start of a tour and 6 minutes prior to the end of a tour with no points assessed. This
is a grace period to be used when emergencies arise.

 Itis the employee’s responsibility to “punch” in and out of their reporting location. If an
authorized Kronos clock is not functioning or inaccessible, you must advise your supervisor
or manager of the problem along with the error message you received so they can report it to
MTAIT for repair and authorize your manual punch in the CTAMS system. You will need
to provide the station location and the reason the clock is not working; ex: clock damaged,
error message when entering employee number, screen is non-responsive etc. Be sure to
notify your supervisor and/or manager of the clock issue to ensure your pay is not affected.
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®  You can also email a picture of the front of the cl_o_ck to -rmorale@lir’l‘.‘brg or tdarsey@lirr.orp for
repair please make sure the ¢lock. num ber is readable in the picture so they can investigate.

Missed punches will be handled as follows:

If an employee knows they missed a punch either in or out, they are reqitired to notify their manager
immediately. Ifan employes’s attendance cannot be verified dueto a missing punch, the employee wili
only be compensated for the timie that can be verified and docked thé remaining time.

Punch Verification Instructions:
If you are unsure if the punch was accepted or not, follow these instructions:

I, Hit the “Last Status” button or the “History” button on the screen.
2. Enter your employee number asif you were punching in/out and hit enter. Re-punch if you
don’t see yourpunch for that day. '

Working Advauces/Doubles:

‘Employees. working an‘advance or double are required to-punch in dnd out for each tour worked (except
for back to back or overlapping doubles in the same location). Please see the examnples below:

o Ifan employee is working at Babylon in the morning and Penn Station in the afternoon, he/she

must punch in and out at Babylon and then punch in and out again at Penn Station.

° [Hfanemployee is working a 5 AM ~1 PM touir in Ronkonkoma and'a 2 PM ~ 10 PM four in the
same location, he/she must still punch in and ot for each tour.

® An employee wotking a back to back or overlapping doublé or advance at the same location does
ot haveto punch in and out for both tours.

Please note that if an employee is scheduled to work a double or advance, he/she must contact his/her
immediate manager to secure a release time from that position. Once a release time has been set, he/she
must contact t_he-manager-s_upervising_ the overtime assigninent and -advise theni1 of his/her anticipated
time of arrival to that job.

In addition, when working assignments described above, after punching out, he/she is required to leave
directly from the focation he/she is at and proceed directly to histher next assignment. Examples are lisied
below:

o If'the employee is working at Wantagh dnd accepts a double in Penn Station, he/she should take
the train from Wantagh Station.

» If the employee is working in Penn Station and accepts an advance at Westbury, he/she should
take the train from Westbury to Penn Station.
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e If working both assignments at an island station, it is permissible to drive to both assignments as
taking a train will most likely not be the most expeditious way to travel.

Key Calls:

e Do not punch in or out at your key call location if that’s not the location you are working for the
day. If the LIRR has told you to go to a location to pick up/drop off keys or pick up/drop off a bin
for a busing program you are considered “on the clock” if any issues arise. You are required to
punch in and out at the location you are working for that tour (as has been instructed by the crew

boards or by the job you bid and were awarded). Key call times are documented for reference if
needed.

Personal Identification Security

It is the responsibility of each employee to punch in and out every day at their crew book location for
each tour worked. Failure to do so may result in a loss of pay for any time that cannot be verified.

As a reminder, employees should:

I Never furnish their employee number or BSC ID number to anyone.
2. Never ask another employee to “punch” him/her in or out; “Buddy Punching” is strictly
prohibited and can result in termination.

3. Never punch in or out at any location other than their reporting location unless instructed by their
manager.

Everyone is expected to use the Kronos clock whenever working if there is access.

If a station doesn’t have a waiting room or a Kronos clock you will be instructed as to where to punch in
and out.

If called out for an emergency and the waiting room is locked submit time slip for payment as always,

Failure to comply with the above-mentioned procedures may result in disciplinary action, including
termination of employment.

If there are any questions, please contact a Stations Department Manager.

Ak

Stay Safe and Healthy
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